11113
0513

CITY OF CARSON Authorization
RECORDS MANAGEMENT Number
RECORDS DESTRUCTION AUTHORIZATION

PART 1-REQUEST FOR DESTRUCTION OF ORIGINAL RECORDS

Date Department Division

4/22/2021 Finance Accounting
Form No. Name or Title of Record

Financial and Payroll Records

PERIOD COVERED ID/SERIAL NOS. BOX OR BATCH AGE FROM DEC. 31 OF YEAR
From July 2007 NUMBER(S) OF ORIGINATION
To June 2018 385 batches 2-11 years
JUSTIFICATION FOR DESTRUCTION
] Duplicates [ No public service value [_] No historical value
X Obsolete [INo legal value [] other
MICROFILM STATUS

[ ] Records have been microfimed. Certificate No.
[] Records require microfilming prior to destruction.
Records to be destroyed without microfilming or reproduction.

APPROVED - DEP. NT DIRECTOR DATE

— | 4.22.21

PART 2 - RECORDS MANAGEMENT COMMITTEE

THE RECORDS DESCRIBED HEREINABOVE WERE REVIEWED BY THE COMMITTEE ON

Month Ea-),/ Year
@/D estruction is approved. METHOD OF DESTRUCTION:
[] Destruction is not approved.
[ City Attomey / City Council approval required. : CERTIFICATE NO. DATE
[ ] other
REMARKS
CHAIRMAN ~ RECORDS MANAGEMENT COMMITTEE DATE
Qryshiuacis, Kop (oky (oend f/‘/wz//
PART 3- CH'Y/EAANAGER' // ) CITY ATTORNEY APPROVAL
DESTRU OFT CPRDS ZITED HEREIN IS
APPROVED.
XY 7/)&/2/
CITY MANAGERSIGNATURE \ DATE CITY ATTORNEY SIGNATURE DATE

EXHIBIT 4 28




11113
0513

CITY OF CARSON Authorization
RECORDS MANAGEMENT Number
RECORDS DESTRUCTION AUTHORIZATION

PART 1 ~REQUEST FOR DESTRUCTION OF ORIGINAL RECORDS

Date Department Division
42212021 Finance Accounting
Form No. Name or Title of Record
- Financial and Payroll Records
PERIOD COVERED ID/SERIAL NOS. | BOX OR BATCH AGE FROMDEC. 31 OF YEAR
From July 2007 NUMBER(S) OF ORIGINATION
To June 2018 385 batches 2-11 years
JUSTIFICATION FOR DESTRUCTION
(] Duplicates (] No public service value (] No historical value
[X] obsolete [ No legal value (] other
MICROFILM STATUS

(] Records have been microfilmed. Certificate No.
[:] Records require microfilming prior to destruction.
X! Records to be destroyed without microfilming or reproduction.

APPROVED-D }ENTDRECTOR ' - DATE
)9’? _41._ Y _z_._z/

e @ —

PART 2 - RECORDS MANAGEMENT COMMITTEE
THE RECORDS DESCRIBED HEREINABOVE WERE REVIEWED BY THE COMMITTEE ON

- Month E;/ Year
[ Destruction is approved. METHOD OF DESTRUCTION:
(] Destruction is not approved.
(] City Attomey / City Council approval required. CERTIFICATE NO. DATE
(] other
REMARKS
CHAIRMAN - RECORDS MANAGEMENT COMMITTEE DATE
PART 3 - CHY/MANAGE-F( / / ) CITY ATTORNEY APPROVAL
OF T CORDS ZITED HEREIN IS
/7 1 7 l/ ,:? :
5 [ 4 R _
1%% ?’/24/2/ X 67— ‘4/%./ 2

CITY MANAGER‘S’GNATU}?E’ \ DATE ! GITY ATTORNEY SIGNATURE DATE

EXHIBIT 4 29



11113
0513

CITY OF CARSON Authorization
RECORDS MANAGEMENT Number
RECORDS DESTRUCTION AUTHORIZATION

PART 1 - REQUEST FOR DESTRUCTION OF ORIGINAL RECORDS

Date Department Division
91412021 Finance Revenue
Form No. Name or Title of Record
Revenue/Business License Records
PERIOD COVERED ID/SERIAL NOS. BOX OR BATCH AGE FROM DEC. 31 OF YEAR
From August 1993 NUMBER(S) OF ORIGINATION
To December 2015 17,477 account 6-28 years
batches
JUSTIFICATION FOR DESTRUCTION
[] Duplicates X No public service value X No historical value
[X] Obsolete [ No legal value [ ] Other
MICROFILM STATUS o

D Records have been microfiimed. Certificate No.
[_] Records require microfilming prior to destruction.

[X] Records to be destroyed without microfilming or reproduction.

APPROVED - DEPARTMENT DIRECTOR DATE

B A 5.\ 202/

7

PART 2 — RECORDS MANAGEMENT COMMITTEE

THE RECORDS DESCRIBED HEREINABOVE WERE REVIEWED BY THE COMMITTEE ON

Month D_a;/ Year

M Destruction is approved. METHOD OF DESTRUCTION:
[] Destruction is not approved.
[ ] City Attomey / City Council approval required. CERTIFICATE NO. DATE
[] Other
REMARKS
CHAIRMAN - RECORDS MANAGEMENT COMMITTEE . DATE

g diacsg i g - (4 1o Conds e/ /wu
PAR‘T/ 3- ¢IT/)‘? MANAGER // CITY ATTORNEY APPROVAL ‘[

DES/,UC}TION OFFHE RECORDS CITED HEREIN IS

APPR%EAD////;ZJ & ////0299[ /(Oé/ f- - S/ /),/

CITY MANAGER SIGNATURE V7 DATE’ CITY ATTORNEY SIGNATURE DATE

EXHIBIT 4 30




11113
0513

CITY OF CARSON Authorization
RECORDS MANAGEMENT Number
RECORDS DESTRUCTION AUTHORIZATION

PART 1 - REQUEST FOR DESTRUCTION OF ORIGINAL RECORDS

Date Department Division

51612021 Finance Purchasing
Form No. Name or Title of Record

Purchasing Records

PERIOD COVERED ID/SERIAL NOS. BOX OR BATCH AGE FROM DEC. 31 OF YEAR
From January 1974 NUMBER(S) OF ORIGINATION
To June 2014 BOX #s 1-61 6-46 years
JUSTIFICATION FOR DESTRUCTION
[ Duplicates [T No public service value [ No historical value
X Obsolete [ No legal value [] Other
MICROFILM STATUS

[] Records have been microfilmed. Certificate No.
[] Records require microfilming prior to destruction.
X Records to be destroyed without microfilming or reproduction.

APPROVED - DEPARTMENT DIREGT - DATE
. . 5 L é ’ 20 2/ (

PART 2 - RECORDS MANAGEMENT COMMITTEE

THE RECORDS DESCRIBED HEREINABOVE WERE REVIEWED BY THE COMMITTEE ON

Month B-a-;/ Year
[ ] Destruction is approved. METHOD OF DESTRUCTION:
[ ] Destruction is not approved.
[] City Attorney / City Council approval required. CERTIFICATE NO. DATE
[_] Other
REMARKS
CHAIRMAN — RECORDS MANAGEMENT COMMITTEE DATE /
%’?/7 U %w}, de U 7%(/&{/(( O/ i
PART 3 C|TYfM9€NAGEBf P CITY ATTORNEY APPROVAL
DESTRUCTION 0F THEARECORDS CTERHEREIN 1S
APPROVE@ V/4 ’ / /
CITY MANAGER SIGNATURE DATE CITY ATTORNEY SIGNATURE DATE

EXHIBIT 4 31




COPY .,

0513

CITY OF CARSON - ’ Authorization
RECORDS MANAGEMENT Number
RECORDS DESTRUCTION AUTHORIZATION ,,

PART 1 - REQUEST FOR DESTRUCTION OF ORIGINAL RECORDS
Date Department Division

3/16/2021 Finance Purchasing
Form No. Name or Title of Record

Purchasing Records

PERIOD COVERED ID/SERIAL NOS. BOX OR BATCH AGE FROM DEC. 31 OF YEAR
‘ NUMBER(S) OF ORIGINATION

61 6-46 years

From January 1974
To June 2014

JUSTIFICATION FOR DESTRUCTION
(] Duplicates ("] No public service value 1 No historical value
X obsolete [] No legal value (] other

MICROFILM STATUS

[T Records have been microfilmed. Centificate No. _____

[_] Records require microfilming prior to destruction.

DX Records to be destroyed without microfilming or reproduction.

APPROVED - DEPARTMENT DIRECTOR DATE

— ) v

PART 2 - RECORDS MANAGEMENT COMMITTEE
THE RECORDS DESCRIBED HEREINABOVE WERE REVIEWED BY THE COMMITTEE ON —
Manth Day  VYear

(] Destruction is approved. METHOD OF DESTRUCTION:

(] Destruction is not approved.

[ city Attorney / City Council approval requiréd. CERTIFICATE NO. DATE

(] Other

REMARKS

CHAIRMAN ~ RECORDS MANAGEMENT COMMITTEE DATE
/ i

PART 3- CITY/MA/NAGEB/ // pd / CITY ATTORNEY APPROVAL

- /o
@ 03/25/21

CITY ATTORNEY SIGNATURE DATE

EXHIBIT 4





