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Records Destruction List 1 of 7

(The records lkted here are eligible for destruction, and are not the subject of any claim, litigation, or other destructisn hold)

If Imaged, Date of
Office of Record Records Series

I

Da;leej Dat;R1se

j
Retention Authorization

III document5 listed herein are eligible for destruction on or before November 1, 2020

Comm Services I (1) Special Projects, (2) Billing
Projects; (2) Rvcetpts 1/1990 12/1990 6C34090 N n/a Corp YardAdministration Records

Comm. Services / Per’onnel Records )Copies( Staff Files 1/1993 12/1999 CU÷2 6034090 N n/a Corp YardAdministration

Comm Services / Agendas City Council Acendas 1/2001 t2/20e5 CUs2 6033090 di N n/a Corp YardAdministration

Comm Services!
Aeerdas

Parks & Recreation Commission
1/2000 12. 2005 Ci—? 6133090 P1 n/a Corp YardAdministration egenoas

(1) Agendas. (2)
(1) Parks & Recreation?omm Services / Correspondeece/Drnginatirg

Commission, (2) Events (3) 1/2000 12/2000
)13( CU2,

6034090 N n/a Corp YardAdministration Department; (3) Special Projects;
Correvpondence (4) Bills

(3) AU÷2
(4) nvaices

:omm Svrs’cnv / Corrvsponence/0rigirar’ng
Correspondvnce 1/2000 12/2000 00+2 6034090 ‘ N ma Corp YardAdministration Department

:0mm Ssraicvs / 000icrs Billy 1/2001 12/2003 AU rl 6C34096 N n/a Corp YardAdministration

:omm Services / (1) Carruspoodence, (2) Employee (Ii Correspondence, (2)
1/2001 12/2001 Cu—? 6033090 N c’a Corp YardAdministration Timvsheets Tmvsheets

(1) Agendas, (2) Invoices, (3) (ti Parks & Recreation
CU*2 (a)0mm Services /

Surveys and Studies, (3) Special Commission, (2) Bills, (3) Class 1/2001 12/2007
40*2

6C31090 N n/a Corp YardAdnninnstration
Projects & Comp, (4) CIP

omm Services / (ii Corivspondemv, U( Spocral ;i Memos, (2) Froncty (RI
1/2101 32/2007

1 2; 10*2,
6034090 N n/a Corp YardAdministration Proiorts, (3) Reports Accidents Incident Reports (3; Cc+2

-

I-__

(ii Corrvspondvncv; 2) Special
on’ S r IC 5 /

i 0 c l3 pI
11 mc 2 Pro1 3

250 . 6c330 C p 3Administratior mr,he5ts
i inusl’setv

(1) Budgnt(Capies(; (2)
1)5 (7’omm Sero cnn

C0r p 3 rc Drip n ri (1) 50a (7 1 1/7r03 12/ inca
C

CCa3u0 n’a nrpAdministration
-.Department

omm Services /
Budget (Copies) Budget 3/2003 12/2005 5 6C34D90 N n/a Corp YardAdministration

amm Seruicns,’ Corrvapondencv/Originating
Memos 1/2003 12/2005 CU+2 6C31090 N n/a Corp YardYdministration Department
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Records Destruction List 2 ci 2
(The records listed here are eligible for destruction, and are not the subject of any claim, litigation, or other destruction hold)

— If Imaged, Date of
Office of Record Records Series

Detailed Description Date Range Date Range
Retention Authorization Imaged What

Current Destruction
tiE required) (Start) (End) Location (Altar cnaeeiiys em

All documents listed herein are eligible for destruction on or before November 1, 2020,

I—
Comm Services /

ACCOda Reports Reorts 1/2003 1212005 CU2 GC31090 N n/S Corp YardAdmiorstiatior

Comm Set1icet/
5peivl Prcncts Various Projects 1/2004 12/2006 CU2 GC34090 N n/a Corp YardAdrninittratior

— —

Comm Sereices /
Personnel Records (Copiesj Human Resour:evrelated 1/2005 12/2003 CU+2 GC35090 N n/a Corp YardAdministration
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Records Destruction List
(The records listed here are eligible for destruction, and are not the subject of any claim, litigation, or other destruction hold)

If Imaged, Date of

Office of Record Records Series
Detailed Description Date Range Date Range

Retention Authorization Imaged What
Current Destruction

(if required) (Start) (End) Location (Aftrr coontilSystem
Approval)

911 documents listed herein are eligible for destruction on or before November 1, ZttlO.

ti) Printed Emails;)Z)
(1) Correspondence, t2) invoices; (ii CU2. (2)Comm Services / Financial Files )[nvoice

13) Reports/Studies 1/1950 9/2058 AU2, )3 9C34090 N nsa Carp YardTrsnst ies), (3; 0dm ‘nistratror

Files )3i NTD f/es
Cu2

(1) ASC invoices,

)2)Transact)on art; i3)
11 ipso c 2 n port I (1 6Comm Services!

AppYcations, (6) il)ing Records
Workshop logs, ( how ID

1/1390 9/2015 AUs 2. N n/ Corp YardTransit
(Bates 16 45)

logs; DI0 picatimis,
(2-5) CU+2

2 CFR 200 333
(6) OAR Receipts/Deposit

copies

. (1) Daytrip/Overnight Order
. (3) Billie2 Reports, (2) Invoices. (3) (1 & 2;Comm StreicOs / forms, (2) Trip GC34OSO,

. Special Projects - 1/1990 9/2015 AU÷2, 3; N n/a Corp Yard
(B s 4 bi

Md Ito 13
CU 2

2 C 2 0 333
recursion fees I

BREATHE guidelines copies,

Comm Services i Special Proiects Participant points logs; teem ,

GC31092.
Transit (Roses 57-60) schedules/surveys,

3; soY0 9 2Uts C7
2 CFR 200 333

,a Corp Yard

information

. (1) Maintcnance/Operatiors, (2)
Comm Services / (0) PM Schedules, (2) Pre- GC34090,Pm trip Inspections 1/1990 9/2019 CUv2 N cia Corp YardTransit trip inspections 13 CCR 1234(c)Bases 6l-63

Comm Services / jovoses
- 0C34090, I

,
DMV paperwork 1/1995 9/2011 Cv2 N Corp Yardiransit wows 5+50; 2 r’e 200333

(1) Licenses, (2) Applications, (3) (1) Driver’s Credentials, (2)
Assignment/Daily Activity, (4) Bus Driver Applications; (3) (1, 3) CUr2,

Comm Services / Mainter.aece/Operationu, (5) Drivers logs, (4)
Separation Separation

(2 Cv±2,
Date. Datn GC34OSC N n/a Corp YardTransit Incrdent/Accrdent Reports, (6) Maintenance logs, (Si — )4 us-2, (61

. , i’yCvU 92Cls -Biihrg Reports ;r:cidenl/Accident Reports. Ao2
Boem 66-70) 5) YogI Receipts

Comm Services / (1) Fegisters i2)ScheSules/Da;y (0) Bus Permitcopies, )2)Buu
1/1990 9/2015 GC34090 N n/a Corp Yard
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Records Destruction Ust
(The records listed here are e gible for destruction, and are not the subject of any claim, litigation, or other destruction hold)

Date of Destruction• Detailed Dnscriptic Date Raege Date Range
Retention Authorization Imaged

Imaged,
Current Location (After Council

Office of Record Records Senes
(if required) (Start) (End) Jhat Sy5tem

Apprna)

All documents listed herein are eligible for destruction on or before November 1,2 20. —

Comm Services! CortCpond_cr
1/1995 9/2010 CJ2 0034090 N r/a Corn YardHuman Seraises (Races 1-9i

Comm Sericesj Special Projects
11992 e2518 C2 0034090 N r/a Carp YardHuman Services lRoneatQ-14(

Comm Services! Personnel Records (Copies)
1/1994 912019 CU2 0034090 0 c/a Core YvrdHuman Scr,vces Bones 15-23i

Comm Services! Personel Records (copies)
1/2002 9/2010 (levI

00340907/00
N n/a Carp YardHuman Semices (Boaes 23 31)

V

V
(1) B/leg Reports, (2) Budgets

(1) AU+2, (2) 0C34090 7/00
d

Comm Services!
(Copies) 1/1994 9/2019

O20 N n/a Corp arHuman Services
(Races 3237)
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Records Destruction List
(The records listed here are eligible for destruction, and are not the subject of any claim, litigation, or other destruction hold)

Date of DestructionDetailed Description Date Range Date Range If Imaged,Office of Record Records Series Retention Authorization Imaged Current Location (After council(if required) (Start) (End) What System
Appreoull

Ml documents listed herein are eligible for destruction on or before November 1,2 20.

I
Comm Services /

Correspondence 1/1975 9/2015 Cu+2 0034090 N n/v Corp YardParks & 8cc

Comm. Services /
Reports Billing Records 1/1975 9/2018 AUn2 GC34090 N n/a Corp. YardParks & Rec

Comm Services /
Inspections Fvclity inspection Reports 1/1975 9/2018 CU2 GC34090 N n/a Corp YardParks & Rec

Comm. Services /
Personnel Records (Copies) 1/1975 9/2018 CU*2 GC34090 N n/a Corp YardParks & 9cc

Comm Services / (1) Invoices; t2( Budget Operating (1) AU2, (2)
1/1975 9/2018 GC3409t N n/v Corp YardParks & Rec (Copies)

Comm. Services!
Special Projects 1/1975 9/2018 CU+2 0031090 N n/v COrp YardParks & Rec

:0mm. Services /
Reports Billing Records 1/1975 9/2018 AUC2 GC34090 N n/a Corp YardParks & 8cc

L —
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