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(b) Competitive Proposals. When the Purchasing Manager determines that conditions are inappropriate for the

use of competitive bidding or that sealed bidding is infeasible or contrary to the best interests of the City, a

contract may be entered by use of the competitive proposal method. The facts supporting such a determination

shall be recorded and maintained as a public record.

(1 ) Request for Proposals. The Purchasing Manager shall issue or approve a request for

proposals describing the services or product to be procured, the format which proposals shall

follow, the elements proposals shall contain, other appropriate requirements, and a statement of

the time and place for the receipt and opening of sealed proposals. The request for proposals

shall identify all significant evaluation criteria and the procedures to be used for evaluation and

selection for negotiation and/or contract award.

(2) Notice of Solicitation. Notice of a request for proposals shall be published at least ten (10)

calendar days prior to the date of proposal opening on the City website. The notice shall include

a general description of the item or service required, a statement that proposals shall be

submitted to the City Clerk’s office, and the place, date, and time of proposed opening. The

Purchasing Manager or department director may give such other notice as he or she deems

appropriate.

(3) Proposal Opening. Proposals shall be opened publicly by the Purchasing Manager or

designee in the presence of one (1 ) or more witnesses at the time and place specified in the

request for proposals. The name of the offeror and such other information as the Purchasing

Manager deems appropriate shall be announced and recorded. If no proposals are received,

procurement may proceed without further compliance with competitive proposal requirements.

(4) Proposal Evaluation. The City may, at any time, waive or modify any element of the request

for proposals and/or any evaluation criterion. If so stated in the request for proposals, selection

may be made, without negotiation, solely on the written submittals. If negotiation is elected, the

City may negotiate with one (1 ) or all offerors that the Purchasing Manager determines have a

reasonable chance of selection, based on price and other factors stated in the solicitation.

(c) Professional and Personal Services Procurement. The procurement of the professional services of any

architect, landscape architect, engineer, artist, environmental consultant, land surveyor, construction project

manager, accountant, appraiser, financial advisor, attorney, or other provider of professional services involving

a high degree of technical or individual skill shall be based on demonstrated competence, the professional
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