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AGREEMENT FOR CONTRACT SERVICES
BETWEEN THE CITY OF CARSON AND
TRUSTED MESSENGER MARKETING

THIS AGREEMENT FOR CONTRACT SERVICES (herein ~Agreement”) is made and
entered into this _ dayof . 2018 by and between the City of Carson. a California
municipal corporation (“City”) and Trusted Messenger Marketing. a sole proprietorship
(“Consultant™). City and Consultant are sometimes hereinafter individually referred to as “Party”

and hereinafter collectively referred to as the “Parties.”
RECITALS

Al City has sought. by issuance of a Request for Proposals or Invitation for Bids. the
performance of the services delined and described particularly in Article 1 of this Agreement.

B. Consultant, following submission of a proposal or bid for the performance of the
services defined and described particularly in Article 1 of this Agreement. was selected by the
City to perform those services.

C. Pursuant to the City of Carson’s Municipal Code. City has authority to enter into
and execute this Agreement.

D. The Parties desire to formalize the selection of Consultant for performance of
those services defined and described particularly in Article 1 of this Agreement and desire that
the terms of that performance be as particularly defined and described herein

OPERATIVE PROVISIONS

NOW. THEREFORE. in consideration of the mutual promises and covenants made by the
Parties and contained herein and other consideration, the value and adequacy of which are
hereby acknowledged, the parties agree as follows:

1. SERVICES OF CONSULTANT

1.1. Scope of Services.

[n compliance with all terms and conditions of this Agreement. the Consultant shall
provide those services specified in the “Scope of Services™ attached hereto as Exhibit “A™ and
incorporated herein by this reference. which may be referred to herein as the “services” or
“work™ hereunder. As a material inducement to the City entering into this Agreement, Consultant
represents and warrants that it has the qualifications, experience, and facilities necessary (o
properly perform the services required under this Agreement in a thorough, competent. and
professional manner. and is experienced in pufmmmu the \&011\ and services contemplated
herein. Consultant shall at all times faithfylly, qox;nge;gnt,l' apd to the best of its ability,
experience and talent. perform all services described herein. Consultant covenants that it shall
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follow the highest professional standards in performing the work and services required hereunder
and that all materials will be both of good quality as well as fit for the purpose intended. For
purposes of this Agreement, the phrase “highest professional standards” shall mean those
standards of practice recognized by one or more first-class firms performing similar work under
similar circumstances.

1.2, Consultant’s Propogsal.

The Scope of Service shall include the Consultant’s scope of work or bid which shall be
incorporated herein by this reference as though fully set forth herein. In the event of any
inconsistency between the terms of such proposal and this Agreement. the terms of this
Agreement shall govern.

1.5. Compliance with Law.

Consultant shall keep itself informed concerning, and shall render all services hereunder
in accordance with, all ordinances, resolutions. statutes, rules, and regulations of the City and
any I'ederal, State or local governmental entity having jurisdiction in effect at the time service is
rendered.

1.4. Licenses. Permits. Fees and Assessments.

Consultant shall obtain at its sole cost and expense such licenses. permits and approvals
as may be required by law for the performance of the services required by this Agreement.
Consultant shall have the sole obligation to pay for any fees. assessments and taxes, plus
applicable penalties and interest, which may be imposed by law and arise from or are necessary
for the Consultant’s performance of the services required by this Agreement, and shall
indemnify, defend and hold harmless City, its officers, employees or agents of City, against any
such fees, assessments, taxes, penalties or interest levied. assessed or imposed against City
hereunder.

1.5, Familiarity with Work.

By executing this Agreement, Consultant warrants that Consultant (i) has thoroughly
investigated and considered the scope of services to be performed. (ii) has carefully considered
how the services should be performed, and (iii) fully understands the facilities. difficulties and
restrictions attending performance of the services under this Agreement. If the services involve
work upon any site. Consultant warrants that Consultant has or will investigate the site and is or
will be fully acquainted with the conditions there existing, prior to commencement of services
hereunder. Should the Consultant discover any latent or unknown conditions, which will
materially affect the performance of the services hereunder, Consultant shall immediately inform
the City of such fact and shall not proceed except at Consultant’s risk until written instructions
arc received from the Contract Officer.

o
!
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1.6, Care of Work.

The Consultant shall adopt reasonable methods during the life of the Agreement to
furnish continuous protection to the work. and the equipment. materials, papers, documents,
plans, studies and/or other components thereof to prevent losses or damages, and shall be
responsible for all such damages. to persons or property, until acceptance of the work by City,
except such losses or damages as may be caused by City’s own negligence.

1.7. Further Responsibilities of Parties.

Both parties agree to use reasonable care and diligence to perform their respective
obligations under this Agreement. Both parties agree to act in good faith to execute all
instruments. prepare all documents and take all actions as may be reasonably necessary to carry
out the purposes of this Agreement. Unless hereafter specified. neither party shall be responsible
for the service of the other.

1.8. Additional Services.

City shall have the right at any time during the performance of the services. without
invalidating this Agreement. to order extra work beyond that specified in the Scope of Services
or make changes by altering. adding to or deducting from said work. No such extra work may be
undertaken unless a written order is first given by the Contract Officer to the Consultant.
incorporating therein any adjustment in (i) the Contract Sum for the actual costs of the extra
work. and/or (i) the time to perform this Agreement. which said adjustments are subject to the
written approval of the Consultant. Any increase in compensation of up to ten percent (10%) of
the Contract Sum or $25,000, whichever is less: or, in the time to perform of up to one hundred
eighty (180) days, may be approved by the Contract Officer. Any greater increases. taken either
separately or cumulatively. must be approved by the City Council. It is expressly understood by
Consultant that the provisions of this Section shall not apply to services specifically set forth in
the Scope of Services. Consultant hereby acknowledges that it accepts the risk that the services
to be provided pursuant to the Scope of Services may be more costly or time consuming than
Consultant anticipates and that Consultant shall not be entitled to additional compensation
therefor. City may in its sole and absolute discretion have similar work done by other
contractors. No claims for an increase in the Contract Sum or time for performance shall be valid
unless the procedures established in this Section are followed.

1.9. Special Requirements.

Additional terms and conditions of this Agreement. if any. which are made a part hereof
are set forth in the “Special Requirements™ attached hereto as Exhibit “B" and incorporated
herein by this reference. In the event of a conflict between the provisions of Exhibit “B” and any
other provisions of this Agreement, the provisions of Exhibit “B” shall govern.

Lad
i
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COMPENSATION AND METHOD OF PAYMENT.

b

2.1, Contract Sum.

Subject to any limitations set forth in this Agreement. City agrees to pay Consultant the
amounts specified in the “Schedule of Compensation™ attached hereto as Exhibit “C” and
incorporated herein by this reference. The total compensation. including reimbursement for
actual expenses. shall not exceed Twenty-Four Thousand Five Hundred Dollars (524,500)
(the “Contract Sum”), unless additional compensation is approved pursuant to Section 1.8.

2.2, Method of Compensation.

The method of compensation may include: (i) a lump sum payment upon completion; (ii)
payment in accordance with specified tasks or the percentage of completion of the services, less
confract retention; (ili) payment for time and materials based upon the Consultant’s rates as
specified in the Schedule of Compensation. provided that (a) time estimates are provided for the
performance of sub tasks. (b) contract retention is maintained, and (¢) the Contract Sum is not
exceeded: or (iv) such other methods as may be specified in the Schedule of Compensation.

2.3, Reimbursable Expenses.

Compensation may include reimbursement for actual and necessary expenditures for
reproduction costs, telephone expenses, and travel expenses approved by the Contract Officer in
advance, or actual subcontractor expenses of an approved subcontractor pursuant to Section 4.5,
and only if specified in the Schedule of Compensation. The Contract Sum shall include the
attendance of Consultant at all project meetings reasonably deemed necessary by the City.
Coordination of the performance of the work with City is a critical component of the services. If
Consultant is required to attend additional meetings to facilitate such coordination, Consultant
shall not be entitled to any additional compensation for attending said meetings.

2.4, Invoices.

Each month Consultant shall furnish to City Attention: Margie Revilla-Garcia, Public
[nformation Administrator. an original invoice for all work performed and expenses incurred
during the preceding month in a form approved by City’s Director of Finance. By submitting an
invoice for payment under this Agreement. Consultant is certifying compliance with all
provisions of the Agreement. The invoice shall detail charges for all necessary and actual
expenses by the following categories: labor (by sub-category), travel. materials, equipment,
supplies, and sub-contractor contracts. Sub-contractor charges shall also be detailed by such
categories. Consultant shall not invoice City for any duplicate services performed by more than

one person.

City shall independently review each invoice submitted by the Consultant to determine
whether the work performed and expenses incurred are in compliance with the provisions of this
Agreement. Except as (o any charges for work performed or expenses incurred by Consultant
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which are disputed by City. or as provided in Section 7.3. City will use its best efforts to cause
Consultant to be paid within forty-five (43) davs of receipt of Consultant’s correct and
undisputed invoice; however, Consultant acknowledges and agrees that due to City warrant run
procedures. the City cannot guarantee that payment will occur within this time period. In the
event any charges or expenses are disputed by City. the original invoice shall be returned by City
to Consultant for correction and resubmission. Review and payment by City for any invoice
provided by the Consultant shall not constitute a waiver of any rights or remedies provided
herein or any applicable law.

2.5, Walver,

Payment to Consultant for work performed pursuant to this Agreement shall not be
deemed to waive any defects in work performed by Consultant.

3. PERFORMANCE SCHEDULE

3.1. Time of Essence,

Time is of the essence in the performance of this Agreement.

3.2, Schedule of Performance.

Consultant shall commence the services pursuant to this Agreement upon receipt of a
written or verbal notice to proceed and shall perform all services within the time period(s)
established in the “Schedule of Performance™ attached hereto as Exhibit “D” and incorporated
herein by this reference. When requested by the Consultant, extensions to the time period(s)
specified in the Schedule of Performance may be approved in writing by the Contract Officer but
not exceeding one hundred eighty (180) days cumulatively.

Force Majeure.

The time period(s) specified in the Schedule of Performance for performance of the
services rendered pursuant to this Agreement shall be extended because of any delays due to
unforeseeable causes beyond the control and without the fault or negligence of the Consultant.
including. but not restricted to. acts of God or of the public enemy. unusually severe weather,
fires. earthquakes. floods. epidemics. quarantine restrictions. riots, strikes. freight embargoes.
wars, litigation, and/or acts of any governmental agency, including the City, if the Consultant
shall within ten (10) days of the commencement of such delay notify the Contract Officer in
writing of the causes of the delay. The Contract Officer shall ascertain the facts and the extent of
delay. and extend the time for performing the services for the period of the enforced delay when
and if in the judgment of the Contract Officer such delay is justified. The Contract Officer’s
determination shall be final and conclusive upon the parties to this Agreement. In no event shall
Consultant be entitled to recover damages against the City for any delay in the performance of
this Agreement. however caused. Consultant’s sole remedy being extension of the Agreement
pursuant to this Section.
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3.4, Term.

Unless earlier terminated in accordance with Article 7 of this Agreement. this Agreement
shall continue in full force and effect until completion of the services but not exceeding one (1)
years from the date hereof. except as otherwise provided in the Schedule of Performance
{Exhibit “D™).

4. COORDINATION OF WORK

4.1. Representatives and Personnel of Consultant.

The following principals of Consultant (“Principals™) are hereby designated as being the
principals and representatives of Consultant authorized to act in its behalf with respect to the
work specified herein and make all decisions in connection therewith:

BRIAN ROSS ADAMS. PROPRIETOR. TRUSTED MESSENGER MARKETING
(Name) (Title)

[tis expressly understood that the experience. knowledge, capability and reputation of the
foregoing principals were a substantial inducement for City to enter into this Agreement.
Therefore. the foregoing principals shall be responsible during the term of this Agreement for
directing all activities of’ Consultant and devoting sufficient time to personally supervise the
services hereunder. All personnel of Consultant, and any authorized agents, shall at all times be
under the exclusive direction and control of the Principals. For purposes of this Agreement, the
foregoing Principals may not be replaced nor may their responsibilities be substantially reduced
by Consultant without the express written approval of City. Additionally, Consultant shall utilize
only competent personnel to perform services pursuant to this Agreement. Consultant shall make
every reasonable effort to maintain the stability and continuity of Consultant’s staff and
subcontractors. if any. assigned to perform the services required under this Agreement.
Consultant shall notify City of any changes in Consultant’s staff and subcontractors. if any,
assigned to perform the services required under this Agreement. prior to and during any such
performance.

4.2, Status of Consultant.

Consultant shall have no authority to bind City in any manner, or to incur any obligation,
debt or liability of any kind on behalf of or against City. whether by contract or otherwise, unless
such authority is expressly conferred under this Agreement or is otherwise expressly conferred in
writing by City. Consultant shall not at any time or in any manner represent that Consultant or
any of Consultant’s officers. employees, or agents are in any manner officials, officers,
employees or agents of City. Neither Consultant, nor any of Consultant’s officers, employees or
agents, shall obtain any rights to retirement, health care or any other benefits which may
otherwise accrue to City’s employees. Consultant expressly waives any claim Consultant may
have to any such rights.
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4.3, Contract Officer.

The Contract Officer shall be Margie Revilla-Gareia, City of Carson Public
Information Administrator. [t shall be the Consultant’s responsibility to assure that the
Contract Officer is kept informed of the progress of the performance of the services and the
Consultant shall refer any decisions which must be made by City to the Contract Officer. Unless
otherwise specified herein. any approval of City required hereunder shall mean the approval of
the Contract Officer. The Contract Officer shall have authority. if specified in writing by the City
Manager. to sign all documents on behalf of the City required hereunder to carry out the terms of
this Agreement.

4.4, Independent Consultant.

Neither the City nor any of its employees shall have any control over the manner, mode
or means by which Consultant. its agents or employees, perform the services required herein,
except as otherwise set forth herein. City shall have no voice in the selection, discharge.
supervision or control of Consultant’s employees. servants, representatives or agents. or in fixing
their number, compensation or hours of service. Consultant shall perform all services required
herein as an independent contractor of City and shall remain at all times as to City a wholly
independent contractor with only such obligations as are consistent with that role. Consultant
shall not at any time or in any manner represent that it or any of its agents or employees are
agents or employees of City. City shall not in any way or for any purpose become or be deemed
to be a partner of Consultant in its business or otherwise or a joint venturer or a member of any
joint enterprise with Consultant.

4.5.  Prohibition Acainst Subcontracting or Assionment.

The experience. knowledge. capability and reputation of Consultant, its principals and
employees were a substantial inducement for the City to enter into this Agreement. Therefore,
Consultant shall not contract with any other entity to perform in whole or in part the services
required hereunder without the express written approval of the Citv. In addition. neither this
Agreement nor any interest herein may be transferred. assigned. conveyed. hypothecated or
encumbered voluntarily or by operation of law, whether for the benefit of creditors or otherwise.
without the prior written. approval of City. Transfers restricted hereunder shall include the
transfer to any person or group of persons acting in concert of more than twenty five percent
(25%) of the present ownership and/or control of Consultant. taking all transfers into account on
a cumulative basis. In the event of any such unapproved transfer. including any bankruptey
proceeding. this Agreement shall be void. No approved transfer shall release the Consultant or
any surety of Consultant of any liability hereunder without the express consent of City.
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5. INSURANCE AND INDEMNIFICATION

5.1, Insurance Coverages.

The Consultant shall procure and maintain. at its sole cost and expense. in a form and
content satisfactory to City, during the entire term of this Agreement including any extension
thereof. the following policies of insurance which shall cover all elected and appointed officers.

emplovees and agents of City:

(a) General Liability Insurance (Occurrence Form CG0001 or equivalent). A
policy of comprehensive general liability insurance written on a per occurrence basis for
bodily mjury, personal injury and property damage. The policy of insurance shall be in an
amount not less than $1,000,000.00 per occurrence or if a general aggregate limit is used,
then the general aggregate limit shall be twice the occurrence limit.

(b) Worker’s Compensation Insurance. A policy of worker’s compensation
insurance in such amount as will fully comply with the laws of the State of California and
which shall indemnify, insure and provide legal defense for the Consultant against any
loss, claim or damage arising from any injuries or occupational diseases occurring to any
worker employed by or any persons retained by the Consultant in the course of carrying
out the work or services contemplated in this Agreement.

(c) Automotive Insurance (Form CA 0001 (Ed 1/87) including “anv auto” and
endorsement CA 0025 or equivalent). A policy of comprehensive automobile liability
insurance written on a per occurrence for bodily injury and property damage in an
amount not less than $1,000,000. Said policy shall include coverage for owned, non-
owned, leased. hired cars and any automobile.

(d) Professional Liabilitv. Professional liability insurance appropriate to the
Consultant’s profession. This coverage may be written on a “claims made™ basis. and
must include coverage for contractual liability. The professional liability insurance
required by this Agreement must be endorsed to be applicable to claims based upon,
arising out of or related to services performed under this Agreement. The insurance must
be maintained {or at least 5 consecutive years following the completion of Consultant’s
services or the termination of this Agreement. During this additional 5-year period,
Consultant shall annually and upon request of the City submit written evidence of this
continuous coverage.

(e) Subcontractors. Consultant shall include all subcontractors as insureds
under its policies or shall furnish separate certificates and certified endorsements for each
subcontractor. All coverages for subcontractors shall include all of the requirements
stated herein.
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(H Additional Insurance. Policies of such other insurance. as may be required
in the Special Requirements in Exhibit "B

5.2, General Insurance Requirements.

All of the above policies of insurance shall be primary insurance and shall name the City.
its elected and appointed officers. employees and agents as additional insureds and any insurance
maintained by City or its officers. employees or agents may apply in excess of. and not

contribute. with Consultant’s insurance. The insurer is deemed hereof to waive all rights of

subrogation and contribution it may have against the City, its officers, employees and agents and
their respective insurers. Moreover, the insurance policy must specify that where the primary
insured does not satisfy the self-insured retention, any additional insured may satisfy the self-
insured retention.

All of said policies of insurance shall provide that said insurance may not be amended or
cancelled by the insurer or any party hereto without providing thirty (30) days prior written
notice by certified mail return receipt requested to the Cm In the event any of said policies of
msurance are cancelled, the Consultant shall. prior to the cancellation date, submit new evidence

of insurance in conformance with Section 3.1 to the l';ommu Office

No work or services under this Agreement shall commence until the Consultant has
provided the City with Certificates of Insurance. additional insured endorsement forms or

appropriate insurance binders evidencing the above insurance coverages and said Certificates of

Insurance or binders are approved by the City. City reserves the right to inspect complete.
certified copies of and endorsements to all required insurance policies at any time. Any failure to
comply with the reporting or other provisions of the policies including breaches or warranties
shall not affect coverage provided to City.

All certificates shall name the City as additional insured (providing the appropriate
endorsement) and shall conform to the following “cancellation™ notice:

CANCELLATION:

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE
CANCELLED BEFORE THE EXPIRATION DATED THEREOF.
THE ISSUING COMPANY SHALL MAIL THIRTY (30)-DAY
ADVANCE WRITTEN NOTICE TO CERTIFICATE HOLDER
NAMED HEREIN.

-

[to be initialed] [
Consultant Initials

City. its respective elected and appointed officers. directors, officials, employees, agents

and volunteers are to be covered as additional insureds as respects: liability arising out of

activities Consultant performs: products and completed operations of Consultant: premises
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owned. oceupied or used by Consultant: or any automobiles owned. leased, hired or borrowed by
Consultant. The coverage shall contain no special limitations on the scope of protection afforded
to City, and their respective elected and appointed officers. officials. emplovees or volunteers.
Consultant’s insurance shall apply separately to each insured against whom claim is made or suit
is brought. except with respect to the [umits of the insurer’s liability.

Any deductibles or self-insured retentions must be declared to and approved by City. At
the option of City. either the insurer shall reduce or eliminate such deductibles or self-insured
retentions as respects City or its respective elected or appointed officers. officials, employees and
volunteers or the Consultant shall procure a bond guaranteeing payvment of losses and related
investigations. claim administration, defense expenses and claims. The Consultant agrees that the
requirement to provide insurance shall not be construed as limiting in any way the extent to
which the Consultant may be held responsible for the payment of damages to any persons or
property resulting from the Consultant’s activities or the activities of any person or persons for
which the Consultant is otherwise responsible nor shall it limit the Consultant’s indemnification
liabilities as provided in Section 3.3.

In the event the Consultant subcontracts any portion of the work in compliance with
Section 4.5 of this Agreement, the contract between the Consultant and such subcontracior shall
require the subcontractor to maintain the same policies of insurance that the Consultant is
required to maintain pursuant to Section 5.1, and such certificates and endorsements shall be

provided to City.

5.3. Indemnification.

To the full extent permitted by law, Consultant agrees to indemnify, defend and hold
harmless the City, its officers, employees and agents (“Indemnified Parties™) against, and will
hold and save them and each of them harmless from. any and all actions. either judicial,
administrative, arbitration or regulatory claims, damages to persons or property, losses, costs,
penalties. obligations. errors, omissions or liabilities whether actual or threatened (herein “claims
or liabilities™) that may be asserted or claimed by any person. firm or entity arising out of or in
connection with the negligent performance of the work. operations or activities provided herein
of Consultant, its officers. employees, agents, subcontractors, or invitees, or any individual or
entity for which Consultant is legally liable (“indemnitors™). or arising from Consultant’s or
indemnitors™ reckless or willful misconduct. or arising from Consultant’s or indemnitors
negligent performance of or failure to perform any term. provision. covenant or condition of this
Agreement. and in connection therewith:

{a) Consultant will defend any action or actions filed in connection with any
of said claims or liabilities and will pay all costs and expenses. including legal costs and
attorneys’ fees incurred in connection therewith:

(b) Consultant will promptly pay any judgment rendered against the City, its
officers. agents or employees for any such claims or liabilities arising out of or in
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connection with the negligent performance of or failure to perform such work. operations

or activities of Consultant hereunder; and Consultant agrees to save and hold the City. its
officers. agents. and employees harmless therefrom:

(¢) In the event the City. its officers. agents or employees is made a party to
any action or proceeding filed or prosecuted against Consultant for such damages or other
claims arising out of or in connection with the negligent performance of or failure to
perform the work, operation or activities of Consultant hereunder, Consultant agrees to
pay to the City. its officers, agents or employees, any and all costs and expenses incurred
by the City, its officers, agents or employees in such action or proceeding. including but
not limited to. legal costs and attorneys’ fees.

Consultant shall incorporate similar indemnity agreements with its subcontractors and if
it fails to do so Consultant shall be fully responsible to indemnify City hereunder therefore, and
fatlure of City to monitor compliance with these provisions shall not be a waiver hereof. This
indemnification includes claims or liabilities arising from any negligent or wrongful act, error or
omission. or reckless or willful misconduct of Consultant in the performance of professional
tion do not apply to claims or liabilities occurring
Iful acts or omissions, but. to the fullest extent
iabilities resulting in part from City’s negligence,

as a result of City’s sole negligence or
permitted by law, shall apply to claims an
except that design professionals’ mden”mn_\‘ hereunder shall be limited to claims and liabilities
arising out of the negligence, recklessness or willful misconduct of the design professional. The
indemnity leigatioa shall be binding on successors and assigns of Consultant and shall survive
termination of this Agreement.

services hereunder. The provisions of this Sect
vil
1

5.4, Sufficiency of Insurer.

Insurance required by this Agreement shall be satisfactory only if issued by companies
qualified to do business in California, rated “A™ or better in the most recent edition of Best
Rating Guide, The Key Rating Guide or in the Federal Register, and only if they are of a
financial category Class VII or better, unless such requirements are waived by the Risk Manager
of the City (“Risk Manager”) due to unique circumstances. 1f this Agreement continues for more
than 3 years duration, or in the event the risk manager determines that the work or services to be
performed under this Agreement creates an increased or decreased risk of loss to the C ity, the
Consultant agrees that the minimum limits of the insurance policies may be changed accordingly
upon receipt of written notice from the Risk Manager.

6. RECORDS, REPORTS, AND RELEASE OF INFORMATION
6.1. Records.

Consultant shall keep, and require subcontractors to keep. such ledgers, books of
accounts, invoices, vouchers. canceled checks. reports. studies or other documents relating to the
disbursements charged to City and services performed hereunder (the “books and records”). as
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shall be necessary to perform the services required by this Agreement and enable the Contract
Officer to evaluate the performance of such services. Any and all such documents shall be
maintained in accordance with generally accepted accounting principles and shall be complete
and detailed. The Contract Officer shall have full and free access to such books and records at all
times during normal business hours of City. including the right to inspect, copy. audit and make
records and transcripts from such records. Such records shall be maintained for a period of three
(3) years following completion of the services hereunder, and the City shall have access to such
records in the event any audit is required. In the event of dissolution of Consultant’s business,
custody of the books and records may be given to City, and access shall be provided by
Consultant’s successor in interest. Notwithstanding the above, the Consultant shall fully
cooperate with the City in providing access to the books and records il a public records request is
made and disclosure is required by law including but not limited to the California Public Records
Act.

6.2.  Reports.

Consultant shall periodically prepare and submit to the Contract Officer such reports
concerning the performance of the services required by this Agreement as the Contract Officer
shall require. Consultant hereby acknowledges that the City is greatly concerned about the cost
of work and services to be performed pursuant to this Agreement. For this reason, Consultant
agrees that if Consultant becomes aware of any facts. circumstances, techniques, or events that
may or will materially increase or decrease the cost of the work or services contemplated herein
or, if Consultant is providing design services, the cost of the project being designed, Consultant
shall promptly notify the Contract Officer of said fact, circumstance, technique or event and the
estimated increased or decreased cost related thereto and, if Consultant is providing design
services, the estimated increased or decreased cost estimate for the project being designed.

6.3.  Ownership of Documents.

All drawings. specifications, maps, designs, photographs. studies, surveys, data, notes,
computer files. reports. records. documents and other materials (the “documents and materials™)
prepared by Consultant, its employees, subcontractors and agents in the performance of this
Agreement shall be the property of City and shall be delivered to City upon request of the
Contract Officer or upon the termination of this Agreement, and Consultant shall have no claim
for further employment or additional compensation as a result of the exercise by City of its full
rights of ownership use. reuse. or assignment of the documents and materials hereunder. Any use.
reuse or assignment of such completed documents for other projects and/or use of uncompleted
documents without specific written authorization by the Consultant will be at the City’s sole risk
and without liability to Consultant, and Consultant’s guarantee and warranties shall not extend to
such use, reuse or assignment. Consultant may retain copies of such documents for its own use.
Consultant shall have the right to use the concepts embodied therein. All subcontractors shall
provide for assignment to City of any documents or materials prepared by them. and in the event
Consultant fails to secure such assignment, Consultant shall indemnify City for all damages
resulting therefrom. Moreover. Consultant with respect to any documents and materials that may
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qualify as “works made for hire™ as defined in 17 U.S.C. § 101. such documents and materials
are hereby deemed “works made for hire™ for the City.

6.4,  Confidentialityv and Release of Information.

{(a) All information gained or work product produced by Consultant in
performance of this Agreement shall be considered confidential. unless such information
is in the public domain or already known to Consultant. Consultant shall not release or
disclose any such information or work product to persons or entities other than City
without prior written authorization from the Contract Officer.

(b) Consultant, its officers, employees, agents or subcontractors. shall not.

without prior written authorization from the Contract Officer or unless requested by the
City Attorney, voluntarily provide documents, declarations, letters of support, testimony
at depositions, response to interrogatories or other information concerning the work
performed under this Agreement. Response to a subpoena or court order shall not be
considered “voluntary™ provided Consultant gives City notice of such court order or

subpoena.

Consultant, provides any information or work product in violation of this Agreement,
then City shall have the right to reimbursement and indemnity from Consuliant for any

damages. costs and fees. including attorneys fees. caused by or incurred as a result of

Consultant’s conduct.

(d) Consultant shall promptly notify City should Consultant. its officers.
employees, agents or subcontractors be served with any summons, complaint, subpoena.
notice of deposition. request for documents, interrogatories, request for admiss—ions or
other discovery request, court order or subpoena from any party regarding this Agreement
and the work performed there under. City retains the right. but has no obligation. to
represent Consultant or be present at any deposition. hearing or similar proceeding.
Consultant agrees to cooperate tully with City and to provide City with the opportunity to
review any response to discovery requests provided by Consultant. However, this right to
review amny such response does not imply or mean the right by City to control. direct, or
rewrite said response.

ENFORCEMENT OF AGREEMENT AND TERMINATION
7.1.  California Law.

This Agreement shall be interpreted. construed and governed both as to validity and to

performance of the parties in accordance with the laws of the State of California. Legal actions
concerning any dispute. claim or matter arising out of or in relation to this Agreement shall be
instituted in the Superior Court of the County of Los Angeles. State of California. or any other
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appropriate court in such county, and Consultant covenants and agrees to submit o the personal
jurisdiction of such court in the event of such action. In the event of litigation in a U.S. District
Court. venue shall lie exclusively in the Central District of California. in the County of Los
Angeles, State of California.

7.2.  Disputes: Default.

In the event that Consultant is in default under the terms of this Agreement. the City shall
not have any obligation or duty to continue compensating Consultant for any work performed
after the date of default. Instead. the City may give notice to Consultant of the default and the
reasons for the default. The notice shall include the timeframe in which Consultant may cure the
default. This timeframe is presumptively thirty (30) days. but may be extended, though not
reduced, if circumstances warrant. During the period of time that Consultant is in default. the
City shall hold all invoices and shall. when the default is cured. proceed with payment on the
invoices. In the alternative, the City may, in its sole discretion. elect to pay some or all of the
outstanding invoices during the period of default. If Consultant does not cure the default, the
City may take necessary steps to terminate this Agreement under this Article. Any failure on the
part of the City to give notice of the Consultant’s default shall not be deemed to result in a
waiver of the City’s legal rights or any rights arising out of any provision of this Agreement.

7.53.  Retention of Funds.

Consultant hereby authorizes City to deduct from any amount payable to Consultant
(whether or not arising out of this Agreement) (i) any amounts the payment of which may be in
dispute hereunder or which are necessary to compensate City for any losses, costs. liabilities, or
damages suffered by City, and (ii) all amounts for which City may be liable 1o third parties, by
reason of Consultant’s acts or omissions in performing or failing to perform Consultant's
obligation under this Agreement. In the event that any claim is made by a third party. the amount
or validity of which is disputed by Consultant. or any indebtedness shall exist which shall appear
to be the basis for a claim of lien. City may withhold from any payment due, without liability for
interest because of such withholding, an amount sufficient to cover such claim. The failure of
City to exercise such right to deduct or to withhold shall not, however, affect the obligations of
the Consultant to insure, indemnify, and protect City as elsewhere provided herein.

74, Waiver,

Waiver by any party to this Agreement of any term. condition. or covenant of this
Agreement shall not constitute a waiver of any other term, condition, or covenant. Waiver by any
party of any breach of the provisions of this Agreement shall not constitute a waiver of any other
provision or a waiver of any subsequent breach or violation of any provision of this Agreement.
Acceptance by City of any work or services by Consultant shall not constitute a waiver of any of
the provisions of this Agreement. No delay or omission in the exercise of any right or remedy by
a non-defaulting party on any default shall impair such right or remedy or be construed as a

1

-14-

N

g

3
e
£

010

700014

1]

v,



waiver. Any waiver by either party of any default must be in writing and shall not be a waiver of

any other default concerning the same or any other provision of this Agreement.

7.5, Rights and Remedies are Cumnulative.

Except with respect to rights and remedies expressly declared to be exclusive in this
Agreement, the rights and remedies of the parties are cumulative and the exercise by either party
of one or more of such rights or remedies shall not preclude the exercise by it. at the same or
different times. of any other rights or remedies for the same default or any other default by the
other party.

7.6.  Legal Action.

In addition to any other rights or remedies. either party may take legal action, in law or in
equity. to cure, correct or remedy any default, to recover damages for any default. to compel
specific performance of this Agreement. to obtain declaratory or injunctive relief. or to obtain
any other remedy consistent with the purposes of this Agreement. Notwithstanding any contrary
provision herein. Consultant shall file a statutory claim pursuant to Government Code Sections
905 et. seq. and 910 et. seq.. in order to pursue a legal action under this Agreement.

fas o

7.7, Termination Prior to Expiration of Term.

This Section shall govern any termination of this Contract except as specifically provided
in the following Section for termination for cause. The City reserves the right to terminate this
Contract at any time. with or without cause. upon thirty (30) days’ written notice to C onsultant,
except that where termination is due to the fault of the Consultant. the period of notice may be
such shorter time as may be determined by the Contract Officer. In addition. the Consultant
reserves the right to terminate this Contract at any time. with or without cause., upon sixty (60)
days’™ written notice to City. except that where termination is due to the fault of the City, the
period of notice may be such shorter time as the Consultant may determine. U pon receipt of any
notice of termination. Consultant shall immediately cease all services hereunder except such as
may be specifically approved by the Contract Officer. Except where the Consultant has initiated
termination, the Consultant shall be entitled to compensation for all services rendered prior to the
effective date of the notice of termination and for any services authorized by the Contract Officer
thereafter in accordance with the Schedule of Compensation or such as may be approved by the
Contract Officer. except as provided in Section 7.3. In the event the Consultant has initiated
termination. the Consultant shall be entitled to compensation only for the reasonable value of the
work product actually produced hereunder. In the event of termination without cause pursuant to
this Section. the terminating party need not provide the non-terminating party with the
opportunity to cure pursuant to Section 7.2.
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7.8.  Termination for Detault of Consultant,

[f termination is due to the failure of the Consultant to fulfill its obligations under this
Agreement. City may, after compliance with the provisions of Section 7.2, take over the work
and prosecute the same to completion by contract or otherwise. and the Consultant shall be liahle
to the extent that the total cost for completion of the services required hereunder exceeds the
compensation herein stipulated (provided that the City shall use reasonable efforts to mitigate
such damages), and City may withhold any payments to the Consultant for the purpose of set-off
or partial payment of the amounts owed the City as previously stated.

7.9.  Attornevs Fees.

If either party to this Agreement is required to initiate or defend or made a party to any
action or proceeding in any way connected with this Agreement, the prevailing party in such
action or proceeding. in addition to any other relief which may be granted. whether legal or
equitable, shall be entitled to reasonable attorney’s fees. Attorney’s fees shall include attorney’s
fees on any appeal. and in addition a party entitled to attorney’s fees shall be entitled to all other
reasonable costs for investigating such action, taking depositions and discovery and all other
necessary costs the court allows which are incurred in such litigation. All such fees shall be
deemed to have accrued on commencement of such action'and shall be enforceable whether or
not such action is prosecuted to judgment.

8. CITY OFFICERS AND EMPLOYEES: NON-DISCRIMINATION

8.1.  Non-liability of Citv Officers and Emplovees.

No officer or employee of the City shall be personally liable to the Consultant, or any
successor in interest. in the event of any default or breach by the City or for any amount which
may become due to the Consultant or to its successor, or for breach of any obligation of the terms
of this Agreement.

8.2.  Contlict of Interest.

Consultant covenants that neither it. nor any officer or principal of its firm, has or shall
acquire any interest, directly or indirectly, which would conflict in any manner with the interests
of City or which would in any way hinder Consultant’s performance of services under this
Agreement. Consultant further covenants that in the performance of this Agreement. no person
having any such interest shall be employed by it as an officer, employee, agent or subcontractor
without the express written consent of the Contract Officer. Consultant agrees to at all times
avoid conflicts of interest or the appearance of any conflicts of interest with the interests of City
in the performance of this Agreement.

No officer or employee of the City shall have any financial interest, direct or indirect, in
this Agreement nor shall any such officer or employee participate in any decision relating to the
Agreement which affects her/his financial interest or the financial interest of any corporation.

01067 06001/475979.1 -16-~
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partnership or association in which (s)he is, directly or indirectly. interested. in violation of any
State statute or regulation. The Consultant warrants that it has not paid or given and will not pay

Paee

or give any third party any money or other consideration for obtaining this Agreement.

8.3. Covenant Against Discrimination.

Consultant covenants that, by and for itself, its heirs. executors. assigns. and all persons
claiming under or through them. that there shall be no discrimination against or segregation of,
any person or group of persons on account of race, color, creed, religion, sex. gender, sexual
orientation. marital status, national origin. ancestry or other protected class in the performance of
this Agreement. Consultant shall take affirmative action to insure that applicants are employed
and that employees are treated during employment without regard to their race. color. creed.
religion, sex, gender, sexual orientation, marital status, national origin, ancestry or other
protected class.

8.4. Unauthorized Aliens.

Consultant hereby promises and agrees to comply with all of the provisions of the Federal
Immigration and Nationality Act, 8 U.S.C.A. §§ 1101, es seq.. as amended, and in connection
therewith, shall not employ unauthorized aliens as defined therein. Should Consultant so employ
such unauthorized aliens for the performance of work and/or services covered by this Agreement,
and should any liability or sanctions be imposed against City for such use of unauthorized aliens.
Consultant hereby agrees to and shall reimburse City for the cost of all such liabilities or
sanctions imposed. together with any and all costs. including attorneys® fees, incurred by City.

9. MISCELLANEQOUS PROVISIONS
9.1.  Notices,

Any notice, demand, request. document, consent, approval. or communication either
party desires or is required to give to the other party or any other person shall be in writing and
either served personally or sent by prepaid, first-class mail. in the case of the City, to the City
Manager and to the attention of the Contract Officer (with her/his name and C ity title), City of
Carson, 701 East Carson, Carson, California 90745 and in the case of the Consultant, to the
person(s) at the address designated on the execution page of this Agreement. Either party may
change its address by notifying the other party of the change of address in writing. Notice shall
be deemed communicated at the time personally delivered or in seventy-two (72) hours from the
time of mailing if mailed as provided in this Section.

8.2, [nterpretation.

The terms of this Agreement shall be construed in accordance with the meaning of the
language used and shall not be construed for or against either party by reason of the authorship
of this Agreement or any other rule of construction which might otherwise apply.
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9.3, Counterparts.

This Agreement may be executed in counterparts, each of which shall be deemed to be an
original. and such counterparts shall constitute one and the same instrument.

9.4, Integration: Amendment.

This Agreement including the attachments hereto is the entire. complete and exclusive
expression of the understanding of the parties. It is understood that there are no oral agreements
between the parties hereto affecting this Agreement and this Agreement supersedes and cancels
any and all previous negotiations. arrangements. agreements and understandings, if any, between
the parties. and none shall be used to interpret this Agreement. No amendment to or modification
of this Agreement shall be valid unless made in writing and approved by the Consultant and by
the City Council. The parties agree that this requirement for written modifications cannot be
waived and that any attempted waiver shall be void.

9.5, Severability.

In the event that any one or more of the phrases, sentences, clauses. paragraphs, or
sections contained in this Agreement shall be declared invalid or unenforceable by a valid
judgment or decree of a court of competent jurisdiction, such invalidity or unenforceability shall
not affect any of the remaining phrases, sentences, clauses, paragraphs. or sections of this
Agreement which are hereby declared as severable and shall be interpreted to carry out the intent
of the parties hereunder unless the invalid provision is so material that its invalidity deprives
either party of the basic benefit of their bargain or renders this Agreement meaningless.

9.6. Warranty & Representation of Non-Collusion.

No official, officer, or employee of City has any financial interest, direct or indirect. in
this Agreement. nor shall any official. officer. or employee of City participate in any decision
relating to this Agreement which may affect his/her financial interest or the financial interest of
any corporation. partnership, or association in which (s)he is directly or indirectly interested. or
in violation of any corporation, partnership. or association in which (s)he is directly or indirectly
interested. or in violation of any State or municipal statute or regulation. The determination of
“financial interest” shall be consistent with State law and shall not include interests found to be
“remote” or “non-interests” pursuant to Government Code Sections 1091 or 1091.5. Consultant
warrants and represents that it has not paid or given, and will not pay or give, to any third party
including. but not limited to. any City official. officer, or employee. any money. consideration. or
other thing of value as a result or consequence of obtaining or being awarded any agreement.
Consultant further warrants and represents that (s)he/it has not engaged in any act(s).
omission(s). or other conduct or collusion that would result in the payment of any money,
consideration, or other thing of value to any third party including, but not limited to, any City
official. officer. or employee, as a result of consequence of obtaining or being awarded any
agreement. Consultant is aware of and understands that any such act(s). omission(s) or other
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conduct resulting in such payment of money. consideration. or other thing of value will render
this Agreement void and of no force or effect.

£
. . ) .. Kgyi
Consultant’s Authorized Initials 7/

9.7.  Corporate Authority.

The persons executing this Agreement on behall of the parties hereto warrant that (i) such
party is duly organized and existing. (ii) they are duly authorized to execute and deliver this
Agreement on behalf of said party. (iii) by so executing this Agreement, such party is formally
bound to the provisions of this Agreement, and (iv) the entering into this Agreement does not
violate any provision of any other Agreement to which said party is bound. This Agreement shall
be binding upon the heirs. executors, administrators, successors and assigns of the parties.

[SIGNATURES ON FOLLOWING PAGE]

B1007 G001/475979 | -19-

ol



IN WITNESS WHEREOF. the parties hereto have executed this Agreement on the date
and vear first-above written.

CITY:
CITY OF CARSON, a municipal corporation

D)

. [ S,
Kenneth C. Farfsing, City Manager

D()ne;i;l L. Gause—?\ldana, City C lerk\,y(f

APPROVED XS T¢) FORM:
ALESHIRE/& WYNDER, LLP

yd AN
3 mn)fﬁ oltapl, CifyAttorney
[cfn]
CONSULTANT:
’;“ ™ Y,
s ;’7 s (‘i

By: [ n !{7 /J Aoa
Name: Brian Ross Adams
Title: Sole Proprietor :
Address: 2170 Century Park East, #1601
Los Angeles. CA 90067

Two corporate officer signatures required when Consultant is a corporation, with one signature required
from each of the following groups: 1) Chairman of the Board, President or any Viee President; and 2)
Secretary, any Assistant Secretary, Chief Financial Officer or any Assistant Treasurer. CONSULTANT’S
SIGNATURES SHALL BE DULY NOTARIZED, AND APPROPRIATE ATTESTATIONS SHALL BE
INCLUDED AS MAY BE REQUIRED BY THE BYLAWS, ARTICLES OF INCORPORATION, OR
OTHER RULES OR REGULATIONS APPLICABLE TO CONSULTANT’S BUSINESS ENTITY.
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CALIFORNIA ALL-PURPOSE ACKNOWLEDGMENT

A notary public or other officer completing this certificate verifies only the identity of the individual who signed the
document to which this certificate is attached. and not the truthfulness. accuracy or validity of that document.

TTERTIITTOT FALTY SINT YIS

COUNTY OF LOS ANGELES .
Pl ¢ Ziiow Loss Bdoves

j sersonally appeared . proved to me on
I y app p

On Sune G, 013, 2018 before ma%aﬂ\l&gggfﬁﬁ%v
the basis of satisfactory evidence to be the person(g] whose names(gjddare subscribed to the within instrument
and acknowledged to me that @ she/they executed the same in 4@ her/their authorized capacity(ics), and that by
@iFher'their signaturets) on the instrument the persongs). or the entity upon behalf of which the person{gT acted,
executed the instrument.

Icertify under PENALTY OF PERJURY under the laws of the State of California that the foregoing paragraph is
true and correct.

WITNESS miy hand and official seal.

i

Signature: -/ -

s

OPTIONAL
Though the data below is not required by lasw, it may prove valuable to persons relving on the document and could
prevent fraudulent reattachment of this form.

CAPACITY CLAIMED BY SIGNER DESCRIPTION OF ATTACHED DOCUMENT
INDIVIDUAL Conbvack  Sexiite Puveement
CORPORATE OFFICER TITLE OR TYPF OF DOCUMENT

TITLE(S)
PARTNER(S) LIMITED B

GENERAL NUMBER OF PAGES

ATTORNEY-IN-FACT
TRUSTEE(S)
GUARDIAN CONSERVATOR 06 foc][10/8
OTHER DATE OF DOCUMENT

SIGNER IS REPRESENTING:
(NAME OF PERSON(S) OR ENTITY(IES))

SIGNER(S) OTHER THAN NAMED ABOVE

OHOU7 GO0 1473979 1 8



EXHIBIT “A”
SCOPE OF SERVICES
I. Consultant will perform the following Services:

A. Assist City in increasing the City’s online presence on social media (various
activities that integrate technology. social interaction and posting content. such as
Facebook. Twitter. Instagram, YouTube and LinkedIn), and recommend and assist
in consolidating multiple social media sites related to the City of Carson.

B. Consultant will timely perform all tasks reasonably related to these Services, as
requested by City Manager and/or Contract Officer.

C. The Services will include. but not be limited to, the following tasks:

i. Participate in an initial kick-off meeting with City Manager and key staff
to develop a needs assessment for the City.

ii. Review and inventory all City social media sites (both authorized and
unauthorized social media sites), included but not limited to, Facebook
Instagram. Twitter, YouTube. Linkedln and the City website.

Assess the activity of all of the City social media sites. Report the current
activity levels to city staff and make recommendations on how to improve
the City’s presence on social media.

1.

iv. Make recommendations to staff on the consolidation of the various social
media sites to streamline the City’s messaging while retaining followers.

v. Assist City staff in the consolidation of those social media pages;
recognizing that some so-called ~City” social media sites were created and
are maintained by private citizens.

- Assist City (as directed by contract officer) with notifying those persons
responsible for social media sites on the internet that are unauthorized to
use the “City™ logo or refer to their page as “City of Carson™ and inform
them remove the City logo and to change the name of their page.

\/’

vii.Post updates to City social media site(s) once a week in a clear. concise
and consistent manner, with approval by the City’s Public Information
Administrator of all message content prior to posting.

viit.Consultant to utilize City’s evergreen content (i.e.. stories that are always
of interest andfor relevant to City residents) to develop additional
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1.

V.

messaging in between weekly posts or to be used when weekly content is
not available.

ix. Consultant to increase Carson’s online presence by utilizing Facebook’s
Boost Post option.

As part of the Services, Consultant will prepare and deliver the following tangible
work products to the City:

A. Submit monthly status progress reports to the Public Information Administrator
and Information Technology Manager.

B. Weekly reports as warranted or as deemed reasonably necessary by the Consultant
or the Public Information Administrator.

C. Submit a final summary memo for FY 2018/19 to the Public information
Administrator and Information Technology Manager by November 15, 2018, or
sooner as directed by the City Manager or Contract Officer if services under this
Agreement have been concluded.

In addition to the requirements of Section 6.2, during performance of the Services,
Consultant will keep the City updated of the status of performance by delivering
status reports upon request from the City Manager or the Contract Officer.

All work product is subject to review and acceptance by the City, and must be
revised by the Consultant without additional charge to the City until found
satisfactory and accepted by City.

Consultant will utilize the following personnel to accomplish the Services:

Brian Ross Adams. Sole Proprietor



EXHIBIT “B”

SPECIAL REQUIREMENTS
(Superseding Contract Boilerplate)

1. Section 3.4, Term, is amended to read as follows (new text is identified in bold italics,

deleted text in strikethroush).

“Unless earlier terminated in accordance with Article 7 of this Agreement, this
Agreement shall continue in full force and effect until completion of the services but not
exceeding ene-th-years five (5) months from the date hereof, except as otherwise provided in
the Schedule of Performance (Exhibit “D™).”

C-1
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EXHIBIT =“C”

SCHEDULE OF COMPENSATION

I. Consultant shall be compensated monthly at the rate of $4,900 per month in
accordance with Section 2.2 of this Agreement.

RATE TIME DESCRIPTION OF SERVICES
Ao 54900 per month  Increasing the City’s online social media

presence and recommend and assist in
consolidating multiple social media sites
related to the City of Carson

I1. The City will compensate Consultant for the Services performed upon submission of
a valid invoice, in accordance with Section 2.2. Each invoice is to include:

Al Line items for all the work performed and the number of hours worked.

1. The total compensation for the Services shall not exceed $24,500, as provided in
Section 2.1 of this Agreement.

1007 0001475979
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EXHIBIT “D”
SCHEDULE OF PERFORMANCE

I Consultant shall perform all Services timely in accordance with the following
schedule:

A. All Services (and specific tasks comprising the Services) will be performed by the
deadlines provided by City Manager and/or the Contract Officer. such deadlines to be
reasonable.

Ii. Consultant shall deliver the following tangible work products to the City by the
following dates.

A. Submit monthly status progress reports summarizing work and recommendations
for subsequent month(s) to the Public Information Administrator and staff.

B. Submit a final summary memo for FY 2018/19 to the Public information
Administrator and Information Technology Manager by November 15, 2018, or
sooner as directed by the City Manager or Contract Officer if services under this
Agreement have been concluded.

IIl.  The Contract Officer may approve extensions for performance of the services in
accordance with Section 3.2,

01007 00017475979, D-1
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DATE (MMW/DDYYYY)

R ®
ACORD CERTIFICATE OF LIABILITY INSURANCE 06/08/2018

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

FRODUCER ﬁi,?{j?m Anna Soto-Long
Tower Insurance Associates, Inc. nE FAX -
NE e (310)837-5101 {Ale Ny, (310)837-7559
4244 Overland Avenue EAAAIL
Culver City, CA 90230 anoress:  Anna@Tower80230.com e
’ INSURER(S} AFFOROING COVERAGE MAIC #
License #: 0229561 o e JMSURER(S) AFFORDING COVERAGH - HAIC #
o e msurer a:  Sentinel Insurance Company

INSURED ) INSURERB -
Brian Ross Adams INSURER C

DBA: Trusted Messenger Marketing
2170 Century Park E Apt 1601
Los Angeles, CA 90067

ISURERF .

INSURERE

COVERAGES CERTIFICATE NUMBER: 00000000-0 REVISION NUMBER: 2

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED  NOTWITHSTANDING ANY REQUIREMENT. TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,

-USIONS AMD CONDITIONS OF SUCH POLICIES LIMITS SHOWN MAY HAVE BEEN REDUCED B PAID CLAIMS
X _TYPE OF INSURANLE ﬁ?;ﬁ‘ %,?\?DR POLICY NUMBER (rf:g}gréywam (rﬁﬁ%@f*{%@ LIMITS
A X COMMERCIAL GENERAL LIABILITY Y 725BMBB1608 02/13/2018 02/13/2019 3 1,000,000
' / s 1,000,000
s 10,000
s 1,000,000
s 2,000,000
52,000,000
OTHER 5
A AUTOMOBILE LIABILITY Y 72SBMBB1608 02/13/2018 02/13/2018 1.000,000
UMBRELLALIAE e
EXCESS LIAR 0
e TR
DED | RETENTIONS
WORKERS COMPENSATION
AND EMPLOYERS' LIABILI VN
Ao [ s
Wier
F OPERATIONS beiew ol ;
A Professional Liab 72SBNIBB1608 02/13/2018 02/13/2019 Occurrence/Agg / 1,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES {ACORD 101, Additional Remarks Schedule, may be attached if more space is fequired}
City of Carson are Additional Insured per the Business Liability Coverage Form $S0008 attached to policy72SBMBB1608,
Primary and Non-Contributory coverages and Waiver of Subrogation apply as stated in Form $SS0008.

CERTIFICATE HOLDER CANCELLATION
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
. THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

City of Carson ACCORDANCE WITH THE POLICY PROVISIONS,
701 E. Carson Street

Carson, CA 90745 AUTHORIZED REPRESENTATIVE

- (: ;J) )
<y Fh., .
K d LAA J ALt ‘,f/ﬂ (ASL)

® 1988-2015 ACORD QbRPORAT!ON. All rights reserved.

ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD
Printed by ASL on June 08 2018 at 10.38AM
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{Rev Decemper 2014}
Depariment of the Treasury
Internal Havenue Service

Request for Taxpayer
ldentification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

Brian Ross Adams

1 Name (as shown on your income tax retum} Name is required on this line- do no! leave this ine blank

2 Business name/disregarded entity name, i different from above
Trusted Messenger Marketing

@ individua/sole propristor or [] C Carporaticn

single-member LLC

the tax classification of the sing'e-member owner

D Other (see instructions) »

Print or type

3 Check appropriate box for federal tax classification: chack any one of the following seven boxes:
D S Carpaoration D Partnership

D Limited liability company. Enter the tax classification (C=C corporation, 8=S corporation, P=partnership) &
Nate. For a single-member LLC that is disregarded, do noi check LLC: eheck the appropriate box in the line above for

4 Exemptions (codes apply only to
certain entities, not individuals; ses
instructions on page 31

Exempt payee code f any)

L1 Trust/estate

Exemption from FATCA reporting
code {if any)

(Apghies 1o acvcunts maintal

ined cutside tha U 8

§ Address (nurnber, street, and apt. or sulte no}

2170 Century Park East, #1601

Requester's name and address (optional)

6 City, state, and Z/P code
Los Angeles, CA 90067

See Specific Instructions on page 2.

7 List account number(s) here {optional)

m Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TiN provided must match the name given on fine 1 to avoid
backup withholding. For individuals, this is generally your sacial security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other 064 ~-172 -|13389
entities, it is your employer identification number (EIN}. if you do not have a number, see How to get a

TIN on page 3

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for | Employ

guidelines on whose number fo enter

[ Social security number

or

er identification number ]

EEE  Centification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to mej; and

2. am not subject to backup withholding because: (a} | am exempt from backup withholding, or (b} | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withhalding as a result of a failure to report all interaest or dividends, or (c) the IRS has natified me that | am

no longer subject to backup withholding; and

3 tamaU.S citizen or other U.S. person (defi

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed io report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 3.

Slgﬁ Signature of
Here LLS. person >

pate»  6/9/2018

General Instructions

Section references are to the Internal Revenue Code unless otherwise nated

Future developments Information about developments affecting Farm W-9 (such
as legislation enacied after we relgase i) is at www.irs. gov/fwd

Purpose of Form

Anindwidual or entity (Form W-3 requester) who is required to fiie an nformation
return with the RS must obtain your correct taxpayer identification number {TiN)
which may be your social security number (SSN}, indwvidual taxpayer identification
number (TIN), adoption taxpayer identification number (ATIN], or employer
dentification number (EIN), to report on an information return the amount paid to
you, or other amount reportable on an information return. Examples of information
returns include, but are not limited to, the following:

» Form 1099-INT {interest earnad or paid)

= Form 1088-DIV (dividends, including those from stocks or mutual funds)

* Form 1099-MISC (various types of income, prizes, awards, or gross proceeds)

« Form 1098-B (stock or mutual fund sales and certain other fransactions by
brokers)

» Form 1089-S ({proceeds from real estate transactions)

* Form 1098-K {merchant card and third party network transactions)

« Form 1088 (home mortgage interest), 1098-E {student foar nlerest), 1098-T
{tuition}
= Form 1089-C (canceled debt)
* Form 1099-A (acquisition or abandonment of secured property)

Use Form W-8 only if you are 8 U S person {inciuding a resident alien), to
provide your correct TIN.

if you do not return Form W-3 fo the requester with a TIN, you might be subject
te backup withhoiding. See What is hackup withholding? on page 2.

By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct {or you are waiting for a number
to be issued),

2 Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a US exempt payee. If
applicable, you are also certifying that as a U.S. person, your allocable share of
any partnership income from a U.S. trade or business is not subject to the
withhalding tax on foreign pariners share of effectively connected income, and

4. Certify that FATCA code(s) entered on this form {if any} indicating that you are
exempt from the FATCA reporting, is correct See What is FATCA reporting? an
page 2 for further information

Cat. No. 10231X
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Page 2

Note. f you are 2 U S person and a requester gives you a form other than Form
W-8 to reguest your TIN, you mus? use the requester’s form H it is substan
simitdar to this Form W-9

Definition of a U.S. person. For federal tax purposes, you ars considerad a U S
person if you arg

* An indwidual who is a U.S, citizen or U S resident alien:

* A partnership, corporation, company, or association created or organized in the
United States or under the faws af the United States:

* An estate (other than a foreign estate), or
* A domestic trust (as defined in Regulations section 301 7701-7}

Special rules for partnerships. Partnerships that conduct a trade or business in
the United States ars generally required to pay a withholding tax under section
1448 on any foraign pariners’ share of effectively connected taxable income from
such business. Further, in certain cases where a Form W-8 has not been recejved,
the rules under section 1446 require a partnership to presume that a partner is a
foreign person, and pay the section 1446 withhotding tax. Therefore, if you are &
U3 personthatisapartnerina partnership canducting a trade or business in the
United States, provide Form W-8 to the partnership to establish your U 8 status
and avoid secton 1446 withhelding on your share of partnership income

In the cases below, the following person must give Form W8 to the partnership
for purposes of establishing its U S. status and avoiding withhoiding on its
afiocabe share of net income from the partnership conducting a trade or business
inihe United States

® I the case of a disregarded entity with a U § owrer, the U S. owner of the
disregarded entity and not the entity;

« I the case of a grantor trust with a U S grantor or other U S owner, generally,
the U.S grantor or other U.S awner of the grantor trust and not the trust: and

#inthe case of a U.S trust (other than a grantor trust), the U.S trust (other than a
grantor trust] and not the beneficiaries of the trust

Forelgn person. {f you are a foreign person or the .S, branch of a foreign bank
that has alected {o be treated as a U.S. person, do not use Form W-8. insiead, uss
the appropriate Form W-8 ar Form 8233 (see Pubfication 515, Withholding of Tax
on Nonresident Aliens and Foreign Entities),

Nonresident alien who becormes a resident alien. Generally, only a nonrasident
aven individual may use the terms of a tax treaty (o reduce or eiiminate U.S tax on
srinin types of income. However, most tax freaties contain a provision kngwn as
a"saving clause” Exceplions specified in the saving clause may permil an
exemption from lax to continue for certain types of income aven after the payee
has otherwise become a LS resident alien for tax purposes

Hyouarea S resident alien who is relying on an exceplion contained in the
savirg clause of a tax trealy to claim an exemption from U.S. tax on cerain types
of income, you must attach a statement 1o Form W-8 that specifies the following
five tterns:

1. The treaty country Generally, this must be the same freaty under which
clarred exemnption from tax as a nonresident alien

2. The treaty aricle addressing the income,

3. The article number {or iocation) in the tax treaty that contains the saving
clause and s exceptions

Fa

The type and amount of income that quatifies for the exermption from tax.

5. Suffic.ent facts ¢
articie,

Example. Article 20 of the U 8 -China income tax traaty allows an exemption
from tax for scho'arship income received by a Chinese student temporarily present
in the United States. Under U.S. law, this student will become a resident aiien for
tax purposes if his or her stay in the United States excesds 5 calendar years.
However, paragraph 2 of the first Pratacol to the U.S -China treaty {dated April 30,
1984} ailows the provisions of Article 20 to continue to apply even after the
Chinese student becames a resident alien of the United States. A Chinese student
who gualifies for this exception (under paragraph 2 of the first protocol} and is
relying on this exception to ciaim an exemption from tax on his or her scholarship
or fellowship income would attach to Form W-9 a staterment that includes the
information described above to support that exemption

justify the exemption from tax under the terms of the treaty

H

ifyou are a nonresident alien or a foreign entity, give the requester the
appropriate completed Form W8 or Form 8233

Backup Withholding

What is backup withholding? Persons making certan payments to you must
under certain conditons withhold and pay to the IRS 28% of such payments. This
is called “backup withhoiding ” Payments that may be subject to backup
withholding inciude inferest, tax-exempt interest, dividends, broker and barter
exchange transactions, rents, royaities, nonemployee pay, payments made in
seftlement of payment card and third party network transactions, and certain
payments from fishing boat operators. Feal estate transactions are not subject to
backup withholding.

You will not be subject to backup withhoiding on payments you receive if you
give the requester your correct TIN, make the proper certifications, and report all
your taxable interest and dwvidends on your tax return

Payments you receive will be subject to backup withholding if:
t You do not furnish your TIN to the requester,

2. You do not certify your TIN when required {see the Part 1§
3 for details),

structions on page

3. The RS tails the requester that you furnished an incarrect TiN,

4. The IRS teils you that you are subject to backup withholding because you did
not report alt your interest and dividends on your tax return {for reportable interast
and dividends only). or

5. You da not certify to the requester that you are not subject io backup
withholding urder 4 above (for reportable interest and dividend accounts opened
after 1983 only)

Certain payses and payments ars exempt from backup withholding See Exempt
payee code on page 3 and the separate Instructions for the Requester of Form
W-9 for mors information.

Also see Special rules for partnerships sbova

What is FATCA reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a participating foreign
financial institution to report all United States account ho'ders that are specified
United States persons. Certain payees are exempt from FATCA reporting See
Examption from FATCA reporting code an page 3 and the Instructions for the
Requester of Forrm W8 for mors Information

Updating Your Information

You must provide updated information to any person to whom you claimed to be
an exempt payse if you are no longer an exempt payee and anticipate receiving
reportable payments in the future from this person. For exampe, you may need to
provide updated information if you are a C corporation that elects to be an 8
corperation, or if you no longer are tax exempt. In addition, you must furnish a new
Form W-8 if the name or TIN changes for the account; for example, if the grantar
of a grantor trust dies.

Penalties

Failure to furnish TIN. i you fail to furnish yaur correct TIN to a requester, you are
subject to a penalty of $50 for each such failure unless your faiiure is due to
reasonabie cause and not to witiful neglect

Civil penalty for false information with respect to withholding. if you make a
false statement with no reasonable basis that results in no backup withholding,
you are subject to a $500 penalty

Criminal penalty for falsifying information. Wi y falsifying certifications or
affirmations may subject you to criminal penaities including fines and/or
imprisonment.

i

Misuse of TINs. if the requester discloses or uses TiNs in viclation of federal law
the requester may be subject o civil and criminal penalties

Specific Instructions

Line 1

You must enter ane of the following on this line: do not leave this fine blank. The
name should match the name on your tax return

if this Form W-8 is for a joint account, fist first, and then circle, the name of the
person or entity whose number you entered in Part | of Form W-9

a. Individual. Generally, enter the name shown on your tax retum. if you have
changed your iast name without informing the Social Security Administration (554
of the name change, enter your first name, the last name as shown on your social
security card, and your new last name

Note. ITIN applicant: Enter your :ndividuat name as i was entered an your Fonm
W-7 application, fine ta. This should also be the same as the name you entered an
the Form 1040/1040A/1040FZ you filed with your application.

b. Seole prapristor or single-member LLC. Enter your individua! name as
shown an your 1040/1040A/1040EZ on line 1. You may enter your business, trades,
or “doing business as” (DBA) name an iine 2

c. Partnership, LLC that is not a single-member LLC, C Corporation, or §
Corporation. Enter the entity's name as shown on the entity’s tax return on line 1
and any business, trade, or DBA name on line 2

d. Other entities. Enter your name as shown on required U 5. federal tax
documents on line 1. This name should match the name shown on the charter ar
ather lega’ document creating the entity. You may enter any business, trade, or
DBA name on line 2.

e. Disregarded entity. For U S, federal tax purposes, an entity that is
disregarded as an entity separate from its owner is treated as a “disregardad
entity.” See Regulations section 301 .7701-2(c)(2){ii}, Enter the owner's narme on
line 1. The name of the entity entered on line 1 should never be a disregarded
entity. The name on line 1 should be the name shown on the mcame tax returm an
which the income should be reported. For axample, if a foreign LLC that is treated
as a disregarded entity for U S. federal tax purposes has a single owner thatis a
U8 person, the U.S. owner's name is required to be provided an line 1. if the
direct awner of the entity is also a disregarded entity, enter the first owner that is
not disregarded far federal tax purposes. Enter the disregarded entity’s name on
line 2, "Business name/disregarded entity name.” If the awner of the disregarded
entity is a forsign person, the owner must complete an appropriate Form W-8
instead of a Form W-9, This is the case even if the foreign person hasa U S TIN
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Line 2

i you have a busines

you may enterd o

Line 3

Check the appropriate box in fine 3 for the U S federal tax classification of the
person whose name is antered on fine 1 Chack only one box in fine 3

Limited Liability Company {LLC}. i therame online 1 is an LLC treated as a
parirership for U.S. federal tax purposes, check the "Limited Liability Company”
box and enter “P” in the space provided. if the LLC has filed Form 8832 or 2553 to
be taxed as a corporation, check the “Limited Liability Company” box and in the
space provided enter “C” for C corporation or “S” for S corporation fitisa
single-member LLC that is a disregardad entity, do not check the “Limited Liability
Company” box; instead check the first box in line 3 “Individuai/sc'e proprietor or
single-member LLC."

s name. trade name, DBA name, or disregarded entity name,
w2

i

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting, enter in the
appropriate space in line 4 any code(s) that may apply to you

Exempt payee code.

* Generally, individuals (inc'uding scle proprietors) are not exempt from backup
withhelding

« Except as provided below, corporations are exempt from backup withho!ding
for certain payments. including interest and dividends

¢ Corporations are not exsmpt from backup withholding for payments made in
settlement of payment card or third party network transactions.

= Caorporations are not exempt from backup withholding with respect to attorneys’
fees or gruss proceeds paid to attorneys, and corporations that provide medical or
health care services are not exempt with respect to payments repartable on Form
1088 MISC.

The fotlowing codes identify payees that are exempt from backup withholding
Entar the appropriate code in the space in line 4.

1—An arganization exempt from tax under section 501(g), any IRA, or a
custodial account under section 403(b)(7) if the account satisfies the requirements
of section 401()(2)

2~The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a US commonwealth or possession, aor
any of thelr political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies, or
instrumentalities

5-A corporation

6—A dealer in securities or commdities required to register in the United
States, the District of Calumbia, or a U.S commenweaith or possession

7 A futures commission merchant registered with the Commodity Futures
Trading Cammission
8~ A real estate investment trust

9~ An entity registered at all times during the tax year under the investment
Company Act of 1840

10—A commoan trust fund operated by a bank under section 584(a)

11 ~A financial institution

12— A middieman known in the investment community as a naminee or
custodian

13—A trust exernpt from tax under section 664 or described in section 4947

The following chart shows types of payments that may be exempt from backup
withholding The chart appiies to the exempt payees listed above, 1 through 13

IF the paymentis for . .. THEN the payment is exempt for . ..

All exempt payees except
for 7

irterest and dvidend payments

Exempt payees 1 through 4 and 6
through 11 and aii C corporaticns. S
corporations must not enter an exempt
payea code because they are exempt
only for sales of noncoverad securities
acquired prior to 2012

Broker transactions

Barter exchange transactions and Exempt payees 1 through 4

patronage dividends

Payments aver $600 required to be

3 Generatlly, exempt payees
reported and direct sales over $5,000°

1 through 5°

Payments made n settiement of Exempt payees 1 through 4
payment card or third party network

rransactons

" See Form 1089-MISC, Miscellaneous Income, and ifs instructions.

’However, the following payments made to a corporation and reportable on Form
1098-MISC are not exempt from backup withholding: medical and health care
payments, attorneys’ fees, gross proceeds paid to an attomey reporiable under
section 6045(f), and payments for services paid by a federal axecutive agency

Exemption from FATCA reporting code. The following cades identify payees

that are exempt from reporting under FATCA. These codes apply to persons

subrmitting this farm for accounts maintainad cutside of the United States by
certain foreign financial institutions. Therafors, if you are cnly submitting this form
for'an account you hold in the United States, you may leave this field biank.

Cansult with the person requesting this form # you are uncertain if the financial

institution is subject {o these requirements. A requester may indicate that a code is

not required by providing you with a Form W-9 with *Not Applicable” {or any
similar indication) written cr printed on the line for a FATCA exemption code

A-An organization exempt from tax under section 501(a) or any individual
retirement plan as defined in section 7701()(37)

B—The United States or any of its agencies or instrumentalities

C-—A state, the District of Columbia, a U.S commonwealth or possession, or
any of their political subdivisions ar instrumentalities

D—A corporation the stock of which is regularly traded on one or more
established securities markets, as described in Regulations section
1.1472-1e) (1))

E—A carporation that is a member of the same expanded affiliated group as a
corporation described in Regulations section 1 1472-1(c)(1)()

F—A dealer in securities, commedities, or derivative financial instruments
(including national principal contracts, futures, forwards, and options} that is
registered as such under the laws of the United States or any state

G- A real estate investment trust

H~Aregulated investment company as defined in section 851 or an entity
registered at ail times during the tax year under the investment Company Act of
1940

I~-A common trust fund as defined in section 584(a)

J—Abank as defined in section 581

K~A broker

LA trust exernpt from tax under section 684 or described in section 4947 (a)(1)
M—A tax exempt trust under a section 403(b) plan or section 457(g) plan

Note. You may wish to consult with the financiaf institution requesting this form ta
detarmine whether the FATCA code and/or exempt payee code should be
completed.

Line 5

Enter your address (number, street, and apartment or suile riirnber). This is where
the requester of this Form W-9 will mait your information returns

Line 6
Enter your city, state, and ZIP cade.

Part I. Taxpayer ldentification Number (TIN)

Enter your TiN in the appropriate box. If you are a resident alien and you de not
have and are not eligible to get an SSN, your TIN is your IRS individual taxpayer
identification number (ITIN}. Enter it in the social security number box If you do not
have an ITIN, see How o get a TIN below

If you are a sale proprietor and you have an EIN, you may enter either your S5N
or EIN. However, the IRS prefers that you use your SSN.

if you are a single-member LLC that is disregarded as an entity separate from its
awner (see Limited Liability Company (LLC) on this page), enter the owner’s SSN
(or EIN, if the owner has one). Do riot enter the disregarded entity’s EIN, if the LLC
is classified as a corporation or partnership, enter the entity's EIN.

Note. See the chart on page 4 for further clarification of name and TIN
combinations

How to get a TIN. if you do not have a TIN, agply for one immediately To apply
for an SN, get Form SS-5, Application for a Sacial Security Card, frem your local
S8A affice or get this form oniine at www.ssa gov. You may also get this form by
calling 1-800-772-1213 Use Form W-7, Application for IRS Individual Taxpayer
Identification Number, to apply for an ITIN, or Form $5-4, Application for Employer
identification Number, to apply for an EIN. You can apply for an EiN online by
accessing the IRS website at www.irs.gov/businesses and clicking on Employer
Identification Numnber (EIN} under Starting a Business. You can get Forms W-7 and
S8-4 from the IRS by visiting RS gov or by calfing 1-800-TAX-FORM
{1-800-829-3676).

if you are asked to complete Form W-8 but do not have a TIN, apply for a TiN
and write “Applied For” in the space for the TiN, sign and date the form, and give it
to the requester. For interest and dividend payments, and certain payments made
with respect o readily tradable instruments, generally you will have 60 days to get
a TiN and give it to the requester before you are subject o backup withholding on
payments. The 60-day rule daes not apply to other types of payments You will be
subject to backup withholding on alf such payments until you provide your TIN to
the requaster

Note. Entering “Applied For” means that you have already applied for a TIN or that
you intend to apply for one soon.

Caution: A disregarded U.S entity that has a foreign owner must use the
appropriate Form W-8.
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Part l1. Certification

h to the withholding agent that you are a U S. person, or resident alien,
sign Form W-8 You may be raquested to sign by the withho'ding agent aven if
items 1, 4, or § below indicate otherwise

For a joint account, only the person whose TiN is shown in Part | shouid sign
{wher required). In the case of a disregarded entity, the person identified on ine 1
st sign. Exempt payess, see Exempl payee cods sarier

Signature requirements. Complete the certification as indicated in itams 1
shrough 5 below

1. Interest, dividend, and barter exchange accounts opened before 1984
and broker accounts considered active during 1983, You rmust give your
correct TIN, but you do not have to sign the certification

2. Interest, dividend, broker, and barter exchange accounts opened after
1983 and broker accounts considered inactive during 1983, You must sign the
certification or backup withholding will apply 1f you are subject to backup
withholding and you are merely providing your correct TIN to the requester, you
must cross out item 2 in the certification before signing the form

3. Real estate transactions. You must sign the certification. You may cross out
stem 2 of the certification

4. Other payments. You must givs your correct TIN, but you do not have to sign
ire certification unless you have beer nofified that you have previcusly given an
ircorrect TIN. "Other payments” inciude payments made in the course of the
requester's trade or business for rents, royalties, goods {other than bills for
merchandise), medical and health care services {inciuding payments to
corporations), payments to a nonemployes for services, payments made in
settement of payment card and third party network transactions, payments to
certain fishing boat crew members and fishermen, and gross proceeds paid to
attorneys (including peyments {o corporations).

5. Mortgage interest paid by you, acquisition or abandonment of secured
property, cancellation of debt, qualified tuition program payments {under
section 529), IAA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your correct TIN, but you
go not have (o sign the certification,

What Name and Number To Give the Requester

For this type of account; Give name and 88N of:

1 individual The individua!
2 Two or more individuals {joint The actual owner of the account or,
acoount) if combined funds, the first

individual on the account

o3

Custodian account of a minor
{Uniform Gift to Minars Act)

The minor’

a. The usual revocable savings The grantor-trustas
trust {grantor s also vustes)

b So-called trust account that is
not a legal or valid trust under
state law

The actuat owner

The owner'

w

Sole proprietorship or disregarded
entity owned by an individual

The granior”

o

Grantor ru g under Optionat
Form 1088 Fling Method 1 {see
Regulations section 1.671-4{0)(2)()
{A)

Far this type of account: Give name and EIN of:

-

Disregarded entity not owned by an | The pwner
individual

. A valid trust, estate, or pension trust | Legal entity’
¥

i m

Corporation or LLE electing
corporate status on Form 8832 or
Form 2553

10 Association, club, religious,
charitable, educanonal, or other tax-
exempt orgamzatior

The corporation

The organization

The parinership
The broker or nominee

11 Partnership or muit-member LLC
12 A broker or registered nomines

13 Account with the Department of
Agriculture in the name of a public
entity {such as a state or jocal
government, schagol district, or
prison) that receves agricultural
program payments

The public entity

14, Granior trust filing under the Form The trust
1041 Fiing Method or the Optional
Form 1043 Fiing Method 2 (see

Regulations section 1.671-4b)}2)}

8y

Lt first and circle the
jont acoount bas an S

& of the parson whase number you furmish i only one person on a
person’s number must De furrishad

" Circie the minor's name and fursish the minor's SSN

“Yau m
hg "B
have ong

haw your indi

8l name and you may a'so anter your busness or DEAname on
reded antity” nams fine You may use either your BSM or B 6f You
ENCOUTEGZEs You 1o use your SSN

L Dut the
4 .
List first and cir name of ihe tn
persanal reprasentative or frustes un
ttle ] Also see Special rules for partners
*Note. Granior aiso must provide a Form W9 {o trustee of rust
Note. If no name is circled when more than ons name is isted, the number wili be
censiderad to be that of the first name listed

Secure Your Tax Records from Identity Theft

Identity theft occurs when someone uses your personal information such as your
name, SSN, or other identifying infarmation, without your permission, to commit
fraud or other crimes. An identity thief may use your SSN to get ajob or may file a
tax return using your SSN {0 receive a refund.

Ta reduce your risk:
= Protect your SSM,
= Ensure your employer is protecting your SSN, and
= Be careful when choosing a tax preparer

If your tax records are affected by identity theft and yau receive a notice from
the IRS, respend right away to the name and phone number printad on the IRS
notice or letter,

if your tax records are nat currantly affected by identity theft but you think you
are at risk due 1o a lost or stolen purse or wallst, questionable credit card activity
or credit report, contact the RS identity Theft Hotline at 1-800-908 4490 or submit
Form 14039

For more information, see Publication 4535, identity Theft Prevention and Victim
Assistance

Victims of identity theft who are experiencing economic harm or a system
problem, or are seeking help in resolving tax problems that have not been resoived
through normal channels, may be eligible for Taxpayer Advocate Service {TAS]
assistance You can reach TAS by calling the TAS toll-free case intake line at
1-B77-777-4778 or TTY/TDD 1-B00-828-4059
Protect yoursalf from suspicious emails or phishing schemes. Phishing is the
creation and use of email and websites designed to mimic legitimate business
emalls and websites. The most common act is sending an email to a user falsely
ciaiming to be an established legitimate enterprise in an attempt to scam the user
into surrendering private information that will be used for identity theft

The IRS does not initiate contacts with taxpayers via emaf's. Also, the IS does
not request personal detai'ed information through email or ask iaxpayers for the
PIN numbers, passwords, or simifar secret access information for their credit card,
bank, or other financial accounts

If you recelve an unsolicited emall claiming to be from the IRS, forward this
message 10 phishing@irs.gov. You may also report misuse of the IS name, 0go,
or other IRS property to the Treasury Inspector Genera! for Tax Administration
{TIGTA) at 1-800-366-4484. You can forward suspicious emails to the Fedaral
Trade Commission at: spam@uce.gov or contact them at www flc.goviidtheft or
1-877-1DTHEFT (1-877-438-4338}.

Visit IRS. gov to iearn more about identity theft and how to reduce your risk

Privacy Act Notice

Section 6109 of the internal Revenue Code requires you to provide your corect
TiN to persons (including federal agencies) who are required to file iInformation
retums with the IRS to report interest, dividends, or certain other income paid to
you; martgage interest you paid; the acquisition or abandonment of secured
property; the canceilation of debt; ar contributions you made to an IRA, Archer
MSA, or HSA. The person collecting this form uses the information on the form to
file information retums with the IRS, reporting the above infarmation. Houtine uses
of this information inciude giving it to the Departrnent of Justice for civil and
criminal fitigation and to cities, states, the District of Columbia, and U S
commonwealths and possessions for use in administering their laws. The
information also may be disclosed to other countries under a treaty, to federal and
state agencies 1o enforce civil and criminal laws, or to federal law enforcement and

© intelligence agencies to combat terrorism. You must provide your TIN whather or

not you are required to file a tax retum. Under section 3406, payers must generally
withhold a percentage of taxable interest, dividend, and certain other payments to
a payee who does not give a TIN to the payer Certain penaities may aiso apply for
providing faise or fraudulent information



