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AGREEMENT FOR CONTRACT SERVICES
BETWEEN TUE CITY OF CARSON AND
TRUSTED MESSENGER MARKETING

TillS AGREEI\4ENT FOR CONTRACT SERVICES (herein Agreernent”) is made and
entered into this day of

_______,

201$ by and between the City of Carson. a California
municipal corporation (“City”) and Trusted Messenger Marketing, a sole proprietorship
(‘Consultant”). City and Consultant are sometimes hereinafter individually referred to as “Party”
and hereinafter collectively referred to as the ‘Parties.”

RECITALS

A. City has sought, by issuance of a Request for Proposals or Invitation for Bids, the
performance of the services defined and described particularly in Article I of this Agreement.

B. Consultant, following submission of a proposal or bid for the performance of the
services defined and described particularly in Article 1 of this Agreement, was selected by the
City to perform those services.

C. Pursuant to the City of Carson’s Municipal Code. City has authority to enter into
and execute this Agreement.

D. The Parties desire to formalize the selection of Consultant for performance of
those services defined and described particularly in Article 1 of this Agreement and desire that
the terms of that performance he as particularly defined and described herein.

OPERATIVE PROVISIONS

NOW, THEREFORE, in consideration of the mutual promises and covenants made by the
Parties and contained herein and other consideration, the value and adequacy of which are
hereby acknowledged. the parties agree as follows:

1. SERVICES Of CONSt1TANT

1.1. Services.

In compliance with all terms and conditions of this Agreement. the Consultant shall
provide those services specified in the “Scope of Services” attached hereto as Exhibit “A” and
incorporated herein by this reference, which may be referred to herein as the “services” or
“work” hereunder. As a material inducement to the City entering into this Agreement, Consultant
represents and warrants that it has the qualifications, experience, and facilities necessary to
properly perform the services required under this Agreement in a thorough, competent. and
professional manner. and is experienced in performing the work and services contemplated
herein. Consultant shall at all times faithfully. competently and to the best of its ability,
experience and talent, perform all services described herein, Consultant covenants that it shall
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follow the hiahest protessional standards in performina the work and services required hereunder
and that all materials will be both of good quality as well as fit for the purpose intended. For
purposes of this Agreement. the phrase “highest professional standards” shall mean those
standards of practice recognized by one or more first-class firms performing similar work under
similar circumstances.

1.2. Consultanfs Proposal.

The Scope of Service shall include the Consultanfs scope of work or bid which shall be
incorporated herein b this reference as though fully set forth herein. In the event of any
inconsistency between the terms of such proposal and this Agreement. the terms of this
Agreement shall govern.

1.3, ance\ithLa\.

Consultant shall keep itself informed concerning. and shall render all services hereunder
in accordance with. all ordinances, resolutions, statutes. rules. and regulations of the City and
any Federal, State or local governmental entity having jurisdiction in effect at the time service is
rendered.

1 .4. Licenses. Permits. fees and Assessments.

Consultant shall obtain at its sole cost and expense such licenses. pennits and approvals
as may be required by law for the performance of the services required by this Agreement.
Consultant shall have the sole obligation to pay for any fees. assessments and taxes, plcts
applicable penalties and interest, which may be imposed by law and arise from or are necessary
for the Consultant’s performance of the services required by this Agreement. and shall
indemnify, defend and hold harmless City, its officers, employees or agents of City, against any
such fees, assessments, taxes. penalties or interest levied, assessed or imposed against City
hereunder.

1.5. Familiarity with Work.

By executing this Agreement. Consultant warrants that Consultant (1) has thoroughly
investigated and considered the scope of services to be performed. (ii) has carefully considered
how the services should be performed. and (iii) fully understands the facilities, difficulties and
restrictions attending performance of the services under this Agreement. If the services involve
work upon any site. Consultant warrants that Consultant has or will investigate the site and is or
will be fully acquainted with the conditions there existing. prior to commencement of services
hereunder. Should the Consultant discover any latent or unknown conditions. which will
materially affect the performance of the services hereunder. Consultant shall immediately inform
the City of such fact and shall not proceed except at Consultant’s risk until written instructions
are received from the Contract Officer.

01 OOT000 0475979. 6



1.6. Care of Work.

The Consultant shall adopt reasonable methods during the life of the Agreement to
furnish continuous protection to the work, and the equipment. materials, papers, documents.
plans, studies andror other components thereof to prevent losses or damages. and shall be
responsible for all such dama%es. to persons or property. until acceptance of the work by Cit.
except such losses or damages as may he caused by Cit’s own negligence.

1 .7. further Responsibilities of Parties.

Both parties agree to use reasonable care and diligence to perform their respective
obligations under this Agreement. Both parties agree to act in good faith to execute all
instruments, prepare all documents and take all actions as may be reasonably necessary to carry
out thepurposes of this Agreement. Unless hereafter specified. neither party shall be responsible
for the service of the other.

1 .8, Additional Services.

City shall have the right at any time during the performance of the services, without
invalidating this Agreement. to order extra work beyond that specified in the Scope of Services
or make changes by altering, adding to or deducting from said work. No such extra work may be
undertaken unless a written order is first given by the Contract Officer to the Consultant.
incorporating therein any adjustment in (i) the Contract Sum for the actual costs of the extra
work, and/or (ii) the time to perform this Agreement. which said adjustments are subject to the
written approval of the Consultant. Any increase in compensation of up to ten percent (10%) of
the Contract Sum or 525.000. whichever is less: or. in the time to perform of up to one hundred
eighty (180) days, may be approved by the Contract Officer. Any greater increases, taken either
separately or cumulatively, must he approved by the City Council. It is expressly understood by
Consultant that the provisions of this Section shall not apply to services specifically set forth in
the Scope of Services. Consultant hereby acknowledges that it accepts the risk that the services
to be provided pursuant to the Scope of Services may be more costly- or time consuming than
Consultant anticipates and that Consultant shall not be entitled to additional compensation
therefor. City may in its sole and absolute discretion have similar work done by other
contractors. No claims for an increase in the Contract Sum or time for perfonnance shall be valid
unless the procedures established in this Section are followed.

1 .9. Special Requirements.

Additional terms and conditions of this Agreement, if any. which are made a part hereof
are set forth in the “Special Requirements” attached hereto as Exhibit W’ and incorporated
herein by this reference. In the event of a conflict between the provisions of Exhibit “B” and any
other provisions of this Agreement. the provisions of Exhibit “3” shall govern.
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2. COMPENSATION AND METHOD OF PAYMENT.

2.1. Contract Sum.

Subject to any limitations set forth in this Agreement, City agrees to pay Consultant the
amounts specified in the “Schedule of Compensation” attached hereto as Exhibit “C” and
incorporated herein by this reference. The total compensation. including reimbursement for
actual expenses. shall not exceed Twenty-Four Thousand Five Hundred Dollars (524,500)
(the “Contract Sum”’), unless additional compensation is approved pursuant to Section 1.8.

2.2. Method of Compensation.

The method of compensation may include: (i) a lump sum payment upon completion; (ii)
payment in accordance with specified tasks or the percentage of completion of the services, less
contract retention: (iii) payment for time and materials based upon the Consultant’s rates as
specified in the Schedule of Compensation, provided that (a) time estimates are provided for the
performance of sub tasks. (b) contract retention is maintained, and (c) the Contract Sum is not
exceeded: or (iv) such other methods as may be specified in the Schedule of Compensation.

2.3. Reimbursable Expenses.

Compensation may include reimbursement for actual and necessary expenditures for
reproduction costs. telephone expenses, and travel expenses approved by the Contract Officer in
advance, or actual subcontractor expenses of an approved subcontractor pursuant to Section 4.5,
and only if specified in the Schedule of Compensation. The Contract Sum shall include the
attendance of Consultant at all project meetings reasonably deemed necessary by the City.
Coordination of the performance of the work with City is a critical component of the services. If
Consultant is required to attend additional meetings to facilitate such coordination, Consultant
shall not be entitled to any additional compensation for attending said meetings.

2.4. Invoices.

Each month Consultant shall furnish to City Attention: Margie Revilla-Garcia. Public
Information Administrator, an original invoice for all work performed and expenses incurred
during the preceding month in a form approved by Citvs Director of Finance. By submitting an
invoice for payment under this Agreement. Consultant is certifying compliance with all
provisions of the Agreement. The invoice shall detail charges for all necessary and actual
expenses by the following categories: labor (by sub-category), travel, materials, equipment,
supplies, and sub-contractor contracts. Sub-contractor charges shall also be detailed by such
categories. Consultant shall not invoice City for any duplicate services performed by more than
one person.

City shall independently review each invoice submitted by the Consultant to determine
whether the work performed and expenses incurred are in compliance with the provisions of this
Agreement. Except as to any charges for work performed or expenses incurred by Consultant
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which are disputed by City, or as provided in Section 73. City xviii use its best efforts to cause
Consultant to be paid within forty-five (45) days of receipt of Consultant’s ColTect and
undisputed invoice; however, Consultant acknowledges and agrees that due to City warrant run
procedures, the City cannot guarantee that payment will occur within this time period. In the
event any charges or expenses are disputed by City. the original invoice shall be returned by City
to Consultant for correction and resubmission. Review and payment by City for any invoice
provided by the Consultant shall not constitute a waiver of an rights or remedies provided
herein or any applicable law.

2.5. Waiver.

Payment to Consultant for work performed pursuant to this Agreement shall not be
deemed to waive any defects in work performed by Consultant.

3. PERFORMANCE SCHEDULE

3.1. Time of Essence.

Time is of the essence in the performance of this Agreement.

3.2. Schedule of Performance.

Consultant shall commence the services pursuant to this Agreement upon receipt of a
written or verbal notice to proceed and shall perform all services within the time period(s)
established in the Schedule of Performance” attached hereto as Exhibit “D” and incorporated
herein b this reference. When requested by the Consultant. extensions to the time period(s)
specified in the Schedule of Performance may be approved in writing by the Contract Officer hut
not exceeding one hundred eighty (180) days cumulatively.

3.3. Force Majeur,,

The time period(s) specified in the Schedule of Performance for performance of the
services rendered pursuant to this Agreement shall be extended because of any delays due to
unforeseeable causes beyond the control and without the fault or negligence of the Consultant,
including, but not restricted to. acts of God or of the public enemy, unusually severe xveather.
fires. earthquakes. floods. epidemics. quarantine restrictions, riots, strikes, freight embargoes.
wars, litigation, and/or acts of any governmental agency, including the City. if the Consultant
shall within ten (10) days of the commencement of such delay noti the Contract Officer in
xvriting of the causes of the delay. The Contract Officer shall ascertain the facts and the extent of
delay, and extend the time for performing the services for the period of the enforced delay when
and if in the judgment of the Contract Officer such delay is justified. The Contract Officer’s
determination shall be final and conclusive upon the parties to this Agreement. In no event shall
Consultant be entitled to recover damages against the City for any delay in the performance of
this Agreement. hox-ever caused. Consultant’s sole remedy being extension of the Agreement
pursuant to this Section,
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3.4. Term.

Unless earlier terminated in accordance with Article 7 of this Aareemem. this Aureement

shall continue in full force and effect until completion of the services but not exceeding one (1)
years from the date hereof, except as otherwise provided in the Schedule of Performance
(Exifibit D”).

4. COORDINATION OF WORK

4.1. Representatives and Personnel of Consultant.

The following principals of Consultant (Principals”’) are hereby designated as being the
principals and representatives of Consultant authorized to act in its behalf with respect to the
work specified herein and make all decisions in connection therewith:

BRIAN ROSS ADAMS. PROPRIETOR. TRUSTED MESSENGER MARKETING
(Name) (Title)

It is expressly understood that the experience, knowledge, capability and reputation of the
foregoing principals were a substantial inducement for City to enter into this Agreement.
Therefore. the foregoing principals shall he responsible during the term of this Agreement for
directing all activities of Consultant and devoting sufficient time to personally supervise the
services hereunder, All personnel of Consultant. and any authorized agents, shall at all times be
under the exclusive direction and control of the Principals. For purposes of this Agreement, the
foregoing Principals may not he replaced nor may their responsibilities be substantially reduced
by Consultant without the express nTinen approval of City. Additionally. Consultant shall utilize
only competent personnel to perform services pursuant to this Agreement. Consultant shall make
every reasonable effort to maintain the stability and continuity’ of Consultant’s staff and
subcontractors, if any. assigned to perform the services required under this Agreement.
Consultant shalt noti’ City of any changes in Consultant’s staff and subcontractors. if any.
assigned to perform the services required under this Agreement. prior to and during any such
performance.

4.2. Status of Consultant.

Consultant shall have no authority to bind City in any manner. or to incur any obligation.
debt or liability of any kind on behalf of or against City. whether by contract or otherwise, unless
such authority is expressly conferred under this Agreement or is otherwise expressly conferred in
writing by City. Consultant shall not at any time or in an manner represent that Consultant or
any of Consultant’s officers. employees, or agents are in any maimer officials. officers,
employees or agents of City. Neither Consultant. nor any of Consultant’s officers. employees or
agents, shall obtain an rights to retirement, health care or any other benefits which may
otherwise accrue to City’s employees. Consultant expressly waives any claim Consultant may
have to any such rights.
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4.3. Contract Officer.

The Contract Officer shall he Margie Revilla-Garcia, City of Carson Public
Information Administrator. It shall be the Consultant’s responsibility to assure that the
Contract Officer is kept informed of the progress of the performance of the services and the
Consultant shall refer any decisions which must be made by City to the Contract Officer. Unless
otherwise specified herein, any approval of City required hereunder shall mean the approval of
the Contract Officer. The Contract Officer shall have authority, if specified in writing by the City
Manager, to sign all documents on behalf of the City required hereunder to carry out the terms of
this Agreement.

4.4. Independent Consultant.

Neither the City nor any of its employees shall have any control over the manner, mode
or means by which Consultant, its agents or employees, perform the services required herein.
except as otherwise set forth herein. City shall have no voice in the selection. discharge.
supervision or control of Consultant’s employees, servants, representatives or agents. or in fixing
their number, compensation or hours of service. Consultant shall perform all services required
herein as an independent contractor of City and shall remain at all times as to City a wholly
independent contractor with only such obligations as are consistent with that role. Consultant
shall not at any time or in any manner represent that it or any of its agents or employees are
agents or employees of City. City shall not in any way or for any purpose become or be deemed
to be a partner of Consultant in its business or otherwise or a joint venturer or a member of aiy
joint enterprise with Consultant.

4.5. Prohibition Against Subcontracting or Assignment.

The experience, knowledge, capability and reputation of Consultant, its principals and
employees were a substantial inducement for the City to enter into this Agreement. Therefore.
Consultant shall not contract with any other entity to perform in whole or in part the services
required hereunder without the express written approval of the City. In addition. neither this
Agreement nor any interest herein may he transferred, assigned, conveyed. hypothecated or
encumbered voluntarily or by operation of law, whether for the benefit of creditors or otherwise,
without the prior written approval of City. Transfers restricted hereunder shall include the
transfer to any person or group of persons acting in concert of more than twenty five percent
(25%) of the present ownership and’or control of Consultant. taking all transfers into account on
a cumulative basis. In the event of any such unapproved transfer, including any bankruptcy
proceeding, this Agreement shall be void. No approved transfer shall release the Consultant or
any surety of Consultant of any liability hereunder without the express consent of City.
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5. INSURANCE AND INDEMNIFICATION

5i. Insurance Coverages.

The Consultant shall procure and maintain, at its sole cost and expense. in a form and
content satisfactory to City. during the entire term of this Agreement including any extension
thereof the following policies of insurance which shall cover all elected and appointed officers.
employees and agents of City:

(a) General Liability Insurance (Occurrence Form CG0001 or equivalent). A
policy of comprehensive general liability insurance written on a per occurrence basis for
bodily injury, personal injury and property damage. The policy of insurance shall be in an
amount not less than SL000,000.O0 per occurrence or if a general aggregate limit is used,
then the general aggregate limit shall he twice the occurrence limit.

(b) Worker’s Compensation Insurance. A policy of worker’s compensation
insurance in such amount as will fully comply with the laws of the State of California and
which shall indemnify, insure and provide legal defense for the Consultant against any
loss, claim or damage arising from any injuries or occupational diseases occurring to any
worker employed by or any persons retained by the Consultant in the course of carrying
out the work or services contemplated in this Agreement.

(c) Automotive Insurance (Form CA 0001 (Ed 1/87) including ‘any auto” and
endorsement CA 0025 or equivalent). A policy of comprehensive automobile liability
insurance written on a per occurrence for bodily injurY and property damage in an
amount not less than SL000.000. Said policy shall include coverage for owned. non
owned. leased, hired cars and any automobile.

(d) Professional Liability. Professional liability insurance appropriate to the
Consultant’s profession. This coverage may he written on a ‘claims made” basis. and
must include coverage for contractual liability. The professional liability insurance
required by this Agreement must be endorsed to be applicable to claims based upon.
arising out of or related to services performed under this Agreement. The insurance must
be maintained for at least 5 consecutive years following the completion of Consultant’s
services or the termination of this Agreement. During this additional 5-year period,
Consultant shall annually and upon request of the City submit written evidence of this
continuous coverage.

(e) Subcontractors. Consultant shall include all subcontractors as insureds
under its policies or shall furnish separate certificates and certified endorsements for each
subcontractor. All coverages for subcontractors shall include all of the requirements
stated herein.
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If) Additional Insurance, Policies of such other insurance, as may he required
in the Special Requirements in Exhibit “B”.

5.2. General Insurance Requirements.

All of the above policies of insurance shall be primary insurance and shall name the City.
its elected and appointed officers. employees and agents as additional insureds and any insurance
maintained by City or its officers, employees or agents may apply in excess of and not
contribute with Consultant’s insurance. The insurer is deemed hereof to waive all rights of
subrogation and contribution it may have against the City. its officers, employees and agents and
their respective insurers. Moreover, the insurance policy must speci that where the primary
insured does not satisfy the self-insured retention, any additional insured may satisfy the self-
insured retention.

All of said policies of insurance shall provide that said insurance may not be amended or
cancelled by the insurer or any party hereto without providing thirty (30) days prior written
notice by certified mail return receipt requested to the City. In the event any of said policies of
insurance are cancelled, the Consultant shall, prior to the cancellation date, submit new evidence
of insurance in conformance with Section 5.1 to the Contract Officer.

No work or services under this Agreement shall commence until the Consultant has
provided the City with Certificates of Insurance, additional insured endorsement forms or
appropriate insurance binders evidencing the above insurance coverages and said Certificates of
Insurance or hinders are approved by the City. City reserves the right to inspect complete,
certified copies of and endorsements to all required insurance policies at any time. Any failure to
comply with the reporting or other provisions of the policies including breaches or warranties
shall not affect coverage provided to Cdv.

All certificates shall name the City as additional insured (providing the appropriate
endorsement) and shall conform to the following “cancellation” notice:

CANCELLATION:

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE
CANCELLED BEFORE THE EXPIRATION DATED THEREOF.
THE ISSUING COMPANY SHALL MAIL THIRTY (30)-DAY
ADVANCE WRITTEN NOTICE TO CERTIFICATE HOLDER
NAMED HEREIN.

i I
[to be initialedi

___________

Consuittint Initials

City, its respective elected and appointed officers, directors, officials, employees, agents
and volunteers are to be covered as additional insureds as respects: liability arising out of
activities Consultant performs: products and completed operations of Consultant: premises
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owned, occupied or used by Consultant; or any automobiles owned, leased, hired or borrowed by
Consultant. The coverage shall contain no special limitations on the scope of protection afforded
to City, and their respective elected and appointed officers, officials. employees or volunteers.
Consultant’s insurance shall apply separately to each insured against whom claim is made or suit
is brought, except with respect to the limits of the insurer’s liability.

Any deductibles or self-insured retentions must be declared to and approved by City. At
the option of City. either the insurer shall reduce or eliminate such deductibles or self-insured
retentions as respects City or its respective elected or appointed officers, officials, employees and
volunteers or the Consultant shall procure a bond guaranteeing payment of losses and related
investigations, claim administration, defense expenses and claims. The Consultant agrees that the
requirement to provide insurance shall not be construed as limiting in any way the extent to
which the Consultant may be held responsible for the payment of damages to any persons or
property resulting from the Consultant’s activities or the activities of any person or persons for
which the Consultant is otherwise responsible nor shall it limit the Consultant’s indenmification
liabilities as provided in Section 5.3.

In the event the Consultant subcontracts any portion of the work in compliance with
Section 4.5 of this Agreement. the contract between the Consultant and such subcontractor shall
require the subcontractor to maintain the same policies of insurance that the Consultant is
required to maintain pursuant to Section 5.1, and such certificates and endorsements shall be
provided to City.

5.3. Indemnification.

To the full extent permitted by law. Consultant agrees to indenmifv. defend and hold
harmless the City, its officers. employees and agents (“Indemnified Parties”) against, and will
hold and save them and each of them harmless from, any and all actions, either judicial.
administrative, arbitration or regulatory claims, damages to persons or property, losses, costs,
penalties, obligations, errors, ontissions or liabilities whether actual or threatened (herein “claims
or liabilities”) that may be asserted or claimed by any person, firm or entity arising out of or in
connection with the negligent performance of the work, operations or activities provided herein
of Consultant. its officers, employees, agents. subcontractors. or invitees. or any individual or
entity for which Consultant is legally liable (indemnitors”). or arising from Consultant’s or
indemnitors’ reckless or willful misconduct, or arising from Consultant’s or indemnitors’
negligent performance of or failure to perform any term. provision, covenant or condition of this
Agreement. and in connection therewith:

(a) Consultant will defend any action or actions filed in connection with any
of said claims or liabilities and will pa\: all costs and expenses. including legal costs and
attorneys’ fees incurred in connection therewith:

(b) Consultant will promptly pay any judgment rendered against the City, its
officers. agents or entployees for any such claims or liabilities arising out of or in
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connection with the negligent performance of or failure to perform such work. operations
or activities of Consultant hereunder; and Consultant agrees to save and hold the City, its
officers. agents. and employees harmless therefrom;

(c) In the event the City. its officers. agents or employees is made a party to
any action or proceeding filed or prosecuted against Consultant for such damages or other
claims arising out of or in connection with the negligent performance of or failure to
perform the work. operation or activities of Consultant hereunder, Consultant agrees to
pay to the City. its officers. agents or employees, any and all costs and expenses incurred
by the City, its officers, agents or employees in such action or proceeding, including but
not limited to, legal costs and attorneys’ fees.

Consultant shall incorporate similar indemnity agreements with its subcontractors and if
it fails to do so Consultant shall be fully responsible to indemnify City hereunder therefore, and
failure of City to monitor compliance with these provisions shall not be a waiver hereof This
indemnification includes claims or liabilities arising from any negligent or wrongful act, error or
omission, or reckless or willful misconduct of Consultant in the performance of professional
services hereunder. The provisions of this Section do not apply to claims or liabilities occurring
as a result of City’s sole negligence or willful acts or omissions, but, to the fullest extent
permitted by law, shall apply to claims and liabilities resulting in part from City’s negligence,
except that design professionals’ indemnity hereunder shall be limited to claims and liabilities
arising out of the negligence, recklessness or willful misconduct of the design professional. The
indemnity obligation shall be binding on successors and assigns of Consultant and shall survive
termination of this Agreement.

5.4. Sufficiency of Insurer.

Insurance required by this Agreement shall be satisfactory only if issued by companies
qualified to do business in California, rated “A” or better in the most recent edition of Best
Rating Guide, The Key Rating Guide or in the federal Register. and only if they are of a
financial category Class VII or better, unless such requirements are waived by the Risk Manager
of the Cit (“Risk Manager”) due to unique circumstances. If this Agreement continues for more
than 3 years duration, or in the event the risk manager determines that the work or services to he
performed under this Agreement creates an increased or decreased risk of loss to the City, the
Consultant agrees that the minimum limits of the insurance policies may be changed accordingly
upon receipt of written notice from the Risk Manager.

6. RECORDS, REPORTS, AND RELEASE Of INFORMATION

6.1. Records.

Consultant shall keep. and require subcontractors to keep. such ledgers, books of
accounts. invoices, vouchers. canceled checks. reports. studies or other documents relating to the
disbursements charged to City and services performed hereunder (the “hooks and records”). as
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shall be necessary to perform the services required in this Agreement and enable the Contract
Officer to evaluate the performance of such services .Any and all such documents shall be
maintained in accordance with generally accepted accounting principles and shall be complete
and detailed, The Contract Officer shall have full and free access to such books and records at all
times during normal business hours of Cit. including the right to inspect, copy, audit and make
records and transcripts from such records. Such records shall be maintained for a period of three
(3) years following completion of the services hereunder. and the City shall have access to such
records in the event any audit is required. In the event of dissolution of Consultant’s business,
custody of the books and records may be given to Citx. and access shall be provided by
Consultant’s successor in interest. Notwithstanding the above, the Consultant shall fully
cooperate with the City in providing access to the books and records if a public records request is
made and disclosure is required by law including but not limited to the California Public Records
Act.

6.2. Reports.

Consultant shall periodically prepare and submit to the Contract Officer such reports
concerning the performance of the services required by this Agreement as the Contract Officer
shall require. Consultant hereby acknowledges that the City is greatly concerned about the cost
of work and services to be performed pursuant to this Agreement. For this reason, Consultant
agrees that if Consultant becomes aware of any facts, circumstances, techniques, or events that
may or will materially increase or decrease the cost of the work or services contemplated herein
or. if Consultant is providing design services, the cost of the project being designed. Consultant
shall promptly notify the Contract Officer of said fact. circumstance. technique or event and the
estimated increased or decreased cost related thereto and, if Consultant is providing design
services, the estimated increased or decreased cost estimate for the project being designed.

6.3. Ownership of Documents.

All drawings, specifications, maps, designs, photographs, studies, surveys, data, notes.
computer files, reports. records. documents and other materials (the “documents and materials”)
prepared by Consultant. its employees, subcontractors and agents in the performance of this
Agreement shall be the property of City and shall he delivered to City upon request of the
Contract Officer or upon the tennination of this Agreement. and Consultant shall have no claim
for further employment or additional compensation as a result of the exercise by City of its full
rights of ownership use, reuse. or assignment of the documents and materials hereunder. Any use,
reuse or assignment of such completed documents for other projects and/or use of uncompleted
documents without specific written authorization by the Consultant will be at the City’s sole risk
and without liability to Consultant, and Consultant’s guarantee and warranties shall not extend to
such use, reuse or assignment. Consultant may retain copies of such documents for its own use.
Consultant shall have the right to use the concepts embodied therein. All subcontractors shall
provide for assignment to City of any documents or materials prepared by them, and in the event
Consultant fails to secure such assignment. Consultant shall indemnify City for all damages
resulting therefrom. Moreover. Consultant with respect to any documents and materials that may
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qualify as “works made for hire” as defined in 17 L .S.C. 101. such documents and materials
are hereby deemed “works made for hire” for the City.

6.4. Confidentiality and Release of Information.

(a) All information gained or work product produced by Consultant in
performance of this Agreement shall be considered confidential. unless such information
is in the public domain or already known to Consultant. Consultant shall not release or
disclose any such information or work product to persons or entities other than City
without prior written authorization from the Contract Officer.

(b) Consultant, its officers, employees, agents or subcontractors, shall not,
without prior written authorization from the Contract Officer or unless requested by the
City Attorney, voluntarily provide documents, declarations, letters of support, testimony
at depositions, response to interrogatories or other information concerning the work
performed under this Agreement. Response to a subpoena or court order shall not be
considered voluntary” provided Consultant gives City notice of such court order or
subpoena.

(c) If Consultant, or any officer. employee, agent or subcontractor of
Consultant, provides any information or work product in violation of this Agreement,
then City shall have the right to reimbursement and indemnity from Consultant for any
damages. costs and fees, including attorneys fees. caused by or incurred as a result of
Consultant’s conduct.

(d) Consultant shall promptly notify City should Consultant. its officers.
employees, agents or subcontractors he served with any sctinmons, complaint, subpoena.
notice of deposition. request for documents. intenogatories, request for admissions or
other discovery request, court order or subpoena from any party regarding this Agreement
and the work performed there under. City retains the right, but has no obligation, to
represent Consultant or be present at any deposition, hearing or similar proceeding.
Consultant agrees to cooperate fully with City and to provide City with the opportunity to
review am response to discovery requests provided by Consultant. However, this right to
review any such response does not imply or mean the right by City to control, direct. or
rewrite said response.

7. ENfORCEMENT OF AGREEMENT AND TERMINATION

7.1. California Law.

This Agreement shall be interpreted, construed and governed both as to validity and to
performance of the parties in accordance with the laws of the State of California. Legal actions
concerning any dispute. claim or matter arising out of or in relation to this Agreement shall be
instituted in the Superior Court of the County of Los Angeles. State of California. or any other
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appropriate court in such county. and Consultant covenants and agrees to submit to the personal
jurisdiction of such court in the event of such action. In the event of litigation in a U.S. District
Court. venue shall lie exclusively in the Central District of California. in the County of Los
Angeles. State of California.

7.2. tes:Defatilt,

In the event that Consultant is in default under the terms of this Aareement. the City shall
not have any obligation or duty to continue compensating Consultant for any work performed
after the date of default. Instead, the City may give notice to Consultant of the default and the
reasons for the default. The notice shall include the tirneframe in which Consultant may cure the
default. This timefrarne is presumptively thirty (30) days, but may be extended. though not
reduced. if circumstances warrant. During the period of time that Consultant is in default, the
City shall hold all invoices and shall, when the default is cured. proceed with payment on the
invoices. In the alternative, the City may. in its sole discretion. elect to pay some or all of the
outstanding invoices during the period of default. If Consultant does not cure the default, the
City may take necessary steps to terminate this Agreement under this Article, Any failure on the
part of the City to give notice of the Consultant’s default shall not be deemed to result in a
waiver of the City’s legal rights 01. any rights arising out of any provision of this Agreement.

7.3. Retention of Funds.

Consultant hereby authorizes City to deduct from any amount payable to Consultant
(whether or not arising out of this Agreement) (i) any amounts the payment of which may be in
dispute hereunder or which are necessary to compensate City for any losses. costs. liabilities, or
damages suffered by City. and (ii) all amounts for which City may be liable to third parties. by
reason of Consultant’s acts or omissions in performing or failing to perform Consultant’s
obligation under this Agreement. In the event that any claim is made by a third party, the amount
or validity of which is disputed by Consultant, or any indebtedness shall exist which shall appear
to be the basis for a claim of lien. City may withhold from any payment due. without liability for
interest because of such withholding. an amount sufficient to cover such claim. The failure of
City to exercise such right to deduct or to withhold shall not. however, affect the obligations of
the Consultant to insure, indemnify, and protect City as elsewhere provided herein.

7.4. Waiver.

Waiver by any party to this Agreement of any term. condition, or covenant of this
Agreement shall not constitute a waiver of any other term. condition. or covenant. Waiver by any
party of any breach of the provisions of this Agreement shall not constitute a waiver of any other
provision or a waiver of any subsequent breach or violation of any provision of this Agreement.
Acceptance by City of any work or services by Consultant shall not constitute a waiver of any of
the provisions of this Agreement. \o delay or omission in the exercise of any right or remedy b
a non-defaulting party on any default shall impair such right or remedy or be construed as a
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waiver. Any waiver by either party of any default must be in writing and shall not be a waiver of
any other default concerning the same or any other provision of this Agreement.

7.5. Rights and Remedies are Cumulative.

Except with respect to rights and remedies expressly declared to be exclusive in this
Agreement, the rights and remedies of the parties are cumulative and the exercise by either party
of one or more of such rights or remedies shall not preclude the exercise by it, at the same or
different times, of any other rights or remedies for the same default or any other default by the
other party.

7.6. ctioi.

In addition to any other rights or remedies. either party ma take legal action. in law or in
equity, to cure, correct or remedy any default, to recover damages for any default, to compel
specific performance of this Agreement, to obtain declaratory or injunctive relief, or to obtain
any other remedy consistent with the purposes of this Agreement. Notwithstanding any contrary
provision herein, Consultant shall file a statutory claim pursuant to Government Code Sections
905 et. seq. and 910 et. seq., in order to pursue a legal action under this Agreement.

7.7. Termination Prior to Expiration of Term.

This Section shall govern any termination of this Contract except as specifically provided
in the following Section for termination for cause. The City reserves the right to terminate this
Contract at any time, with or without cause. upon thirty (30) days’ written notice to Consultant,
except that where termination is due to the fault of the Consultant, the period of notice may be
such shorter time as may he determined by the Contract Officer. In addition. the Consultant
reserves the right to terminate this Contract at any time, with or without cause. upon sixty (60)
days’ written notice to City, except that where termination is due to the fault of the City, the
period of notice may be such shorter time as the Consultant may determine. Upon receipt of any
notice of termination. Consultant shall immediately cease all services hereunder except such as
may be specifically approved by the Contract Officer. Except where the Consultant has initiated
termination, the Consultant shall be entitled to compensation for all services rendered prior to the
effective date of the notice of termination and for any services authorized by the Contract Officer
thereafter in accordance with the Schedule of Compensation or such as may be approved by the
Contract Officer, except as provided in Section 7.3. In the event the Consultant has initiated
termination, the Consultant shall be entitled to compensation only for the reasonable value of the
work product actually produced hereunder. In the event of termination without cause pursuant to
this Section, the terminating party need not provide the non-terminating partY with the
opportunity to cure pursuant to Section 7.1.
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7.8. Termination for Default of Consultant.

If termination is due to the failure of the Consultant to fulfill its obligations under this
Aareement. City may. after compliance with the provisions of Section 72, take over the work
and prosecute the same to completion by contract or otherwise, and the Consultant shall be liable
to the extent that the total cost for completion of the services required hereunder exceeds the
compensation herein stipulated (provided that the City shall use reasonable efforts to mitigate
such damages). and City may withhold any payments to the Consultant for the purpose of set-off
or partial payment of the amounts owed the City as previously stated.

7.9. Attorneys’ fees.

If either party to this Agreement is required to initiate or defend or made a party to any
action or proceeding in any way connected with this Agreement. the prevailing party in such
action or proceeding. in addition to any other relief which may be granted, whether legal or
equitable. shall he entitled to reasonable attorney’s •fees. Attorney’s fees shall include attorney’s
fees on any appeal, and in addition a party entitled to attorney’s fees shall be entitled to all other
reasonable costs for investigating such action, taking depositions and discovery and all other
necessary costs the court allows which are incurred in such litigation. All such fees shall be
deemed to have accrued on commencement of such action and shall be enforceable whether or
not such action is prosecuted to judgment.

8, CITY OFFICERS AND EMPLOYEES: NONDISCRIMINATION

8.1. Non-liability of City Officers and Employees.

No officer or employee of the City shall be personally liable to the Consultant, or any
successor in interest, in the event of any default or breach by the City or for any amount which
may become due to the Consultant or to its successor, or for breach of any obligation of the terms
of this Agreement.

8.2. Conflict of Interest.

Consultant covenants that neither it, nor any officer or principal of its firm, has or shall
acquire any interest, directly or indirectly, which would conflict in any manner with the interests
of City or which would in any way hinder Consultant’s performance of services under this
Agreement. Consultant further covenants that in the performance of this Agreement. no person
having any such interest shall be emplo\ed by it as an officer. employee, agent or subcontractor
without the express written consent of the Contract Officer. Consultant agrees to at all times
avoid conflicts of interest or the appearance of any conflicts of interest with the interests of City
in the performance of this Agreement.

No officer or employee of the City shall have any financial interest, direct oi’ indirect, in
this Agreement nor shall any such officer or employee participate in any decision relating to the
Agreement which affects her/his financial interest or the financial interest of any corporation,
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partnership or association in which (s)he is. directly or indirectly, interested, in violation of any
State statute or regulation. The Consultant warrants that it has not paid or given and will not pay
or give any third party any money or other consideration for obtaining this Agreement.

8.3. Covenant Aaninst Discrimination.

Consultant covenants that. by and for itself, its heirs, executors. assigns. and all persons
claiming under or through them, that there shall be no discrimination against or segregation of,
any person or group of persons on account of race. color. creed. religion, sex, gender, sexual
orientation, marital status, national origin. ancestry or other protected class in the performance of
this Agreement. Consultant shall take affirmative action to insure that applicants are employed
and that employees are treated during employment without regard to their race, color, creed,
religion, sex. gender. sexual orientation, marital status. national origin, ancestry or other
protected class.

8.4. Unauthorized Aliens.

Consultant hereby promises and agrees to comply with all of the provisions of the Federal
Immigration and Nationality Act. 8 U.S.C.A. § 1101. ci seq.. as amended. and in connection
therewith, shall not employ unauthorized aliens as defined therein. Should Consultant so employ
such unauthorized aliens for the performance of work and/or services covered by this Agreement,
and should any liability or sanctions be imposed against City for such use of unauthorized aliens,
Consultant hereby agrees to and shall reimburse City for the cost of all such liabilities or
sanctions intposed, together with any and all costs, including attorneys’ fees, incurred by City.

9. MISCEILANEOUS PROVISIONS

9.1. Notices.

Any notice, demand. request, document, consent, approval, or communication either
party desires or is required to give to the other party or any other person shall be in writing and
either served personally or sent by prepaid, first-class mail. in the case of the City, to the City
Manager and to the attention of the Contract Officer (with her/his name and City title), City of
Carson, 701 East Carson, Carson, California 90745 and in the case of the Consultant, to the
person(s) at the address designated on the execution page of this Agreement. Either party may
change its address by notil*ing the other party of the change of address in writing. Notice shall
be deemed communicated at the time personally delivered or in seventy-two (72) hours from the
time of mailing if mailed as provided in this Section.

9.2. Internretation.

The terms of this Agreement shall be construed in accordance with the meaning of the
language used and shall not be construed for or against either party by reason of the authorship
of this Agreement or any other rule of construction which might otherwise apply.
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9.3 Counterparts.

This Aureement may he executed in counterparts. each of which shall be deemed to he an
original, and such counterparts shall constitute one and the same instrument.

9.4. Intearation: Amendment.

This Agreement including the attachments hereto is the entire. complete and exclusive
expression of the understanding of the parties. It is understood that there are no oral agreements
between the parties hereto affecting this Agreement and this Agreement supersedes and cancels
any and all previous negotiations. arrangements. agreements and understandings. if any, between
the parties. and none shall be used to interpret this Agreement. No amendment to or modification
of this Agreement shall be valid unless made in writing and approved by the Consultant and by
the City Council. The parties agree that this requirement for written modifications cannot be
waived and that any attempted waiver shall be void.

9.5. Severability.

In the event that any one or more of the phrases, sentences, clauses, paragraphs, or
sections contained in this Agreement shall be declared invalid or unenforceable by a valid
judgment or decree of a court of competent jurisdiction, such invalidity or unenforceabilitv shall
not affect any of the remaining phrases. sentences, clauses, paragraphs, or sections of this
Agreement which are hereby declared as severable and shall be interpreted to carry out the intent
of the parties hereunder unless the invalid provision is so material that its invalidity’ deprives
either party of the basic benefit of their bargain or renders this Agreement meaningless.

9.6. Warranty & Representation of Non-Collusion.

No official, officer, or employee of City has any financial interest, direct or indirect, in
this Agreement. nor shall any official. officer, or employee of City participate in any decision
relating to this Agreement which may affect his/her financial interest or the financial interest of
any corporation. partnership. or association in which (s)he is directly or indirectly interested, or
in violation of any corporation, partnership, or association in which (s)he is directly or indirectly
interested, or in violation of any State or municipal statute or regulation. The determination of
‘financial interest” shall be consistent with State law and shall not include interests found to be
remote” or non-interests” pursuant to Government Code Sections 1091 or 1091.5. Consultant
warrants and represents that it has not paid or given, and will not pay or give, to any third party
including, but not limited to, any City official, officer, or employee, any money, consideration, or
other thing of value as a result or consequence of obtaining or being awarded any agreement.
Consultant further warrants and represents that (s)he1it has not engaged in any act(s).
omission(s), or other conduct or collusion that would result in the payment of any money,
consideration, or other thing of value to any third party including, but not limited to, any City
official, officer. or employee, as a result of consequence of obtaining or being awarded any
agreement. Consultant is aware of and understands that any such act(s). omission(s) or other
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conduct resultine in such payment of money. consideration. or other thing of value will render
this Agreement void and of no force or effect.

f I;
Consultants Authorized Initials

9.7. Corporate Authoriw.

The persons executing this Agreement on behalf of the parties hereto wa;Tant that (i) such
party is duly organized and existing, (ii) they are duly authorized to execute and deliver this
Agreement on behalf of said party, (iii) by so executing this Agreement, such party is formally
bound to the provisions of this Agreement, and (iv) the entering into this Agreement does not
violate any provision of any other Agreement to which said party is bound. This Agreement shall
be binding upon the heirs, executors, administrators, successors and assigns of the parties.

[SIGNATURES ON FOLLOWING PAGEj
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IN V1TNESS VHEREOf. the parties hereto have executed this Agreement on the date
and year first-above written.

/
/ ;/ /j

Two corporate officer signatures required hen Consultant is a corporation, with one signature required
from each of the following groups: I) Chairman of the Board. President or any Vice President: and 2)
Secretary. any Assistant Secretary, Chief financial Officer or any Assistant Treasurer. CONSULTANT’S
SIGNATURES SHALL BE DULY ‘OTARIZED AND APPROPRIATE ATTESTATIONS SHALL BE
INCLUDED AS MAY BE REQUIRED BY THE BYLAWS, ARTICLES OF INCORPORATION, OR
OTHER RULES OR REGULATIONS APPLICABLE TO CONSULTANT’S BUSINESS ENTITY,

CITY:

CITY OF CARSON, a municipal corporation

AlT

APPRO FORM:
& TNfDER LLP

nn olta 1, Ci V ttorney
[cfn]

KenneLib rfs4. City Manager

CONSULTANT:

A /1 A

By: 1) / %(j’i t
Name:
Title:

Brian Ross Adams
Sole Proprietor

Address: 2170 Century Park East, #1601
Los Anaeles, CA 90067
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CALIFORNIA All-PURPOSE ACKNOWLEDGMENT

A notary public or other officer completing this certificate verifies only the identity of the individual who siuned the
document to s’.hich this certificate is attached and not the tiuthfulness accuracy or vahidirt of that document

COUNTY OF LOS ANGELES
(rlca Qosv cv’

On 2018 before personall\ appeared proved to me on
the basis of satisfactor’. evidence to be the personf whose namesare subscribed to the ‘.‘.ithin instrument
and acknowledged to me that she the’ executed the same in her their authorized capacitv(i. and that b
ber their signature) on the instrument the persoi, or the entity upon behalf of which the person acted.
executed the instrument,

I certify under PENALTY Of PERJURY under the laws of the State of California that the foregoing paragraph is
true and correct.

WITNESS rn’. hand and official seal.

Signature:

PARTNER(S)
TITLE(S)

OPTIONAL
Though the data below is not required by law, it may prove valuable to persons relying on the document and could
prevent fraudulent reattachment of this form,

CAPACITY CLAIMED BY SIGNER DESCRIPTION Of ATTACHED DOCUMENT

COVtAtk’ S Q

TITLE OR TYPE OF DOU’vlENT

NUMBER Of PAGES

DATE Of DOCUMENT

SIGNER(S) OTHER THAN NAMED ABOVE

LI MITED
GENERAL

ATTORNEY-IN-FACT
TRUSTEE(S)
GUARDIAN/CONSERVATOR
OTHER

SIGNER IS REPRESENTING:
(NAME Of PERSON(S) OR ENTITY(IES))

INDIVIDUAL
CORPORATE OFFICER
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EXHIBIT “A”

SCOPE Of SERVICES

Consultant will perform the following Services:

A. Assist City in increasing the City’s online presence on social media (various
activities that integrate technology, social interaction and posting content. such as
Facebook. Twitter. Instagram. YouTube and Linkedln). and recommend and assist
in consolidating multiple social media sites related to the City of Carson.

B. Consultant will timely perform all tasks reasonably related to these Services, as
requested by City Manager and/or Contract Officer.

C. The Services will include, but not be limited to, the following tasks:

i, Participate in an initial kick-off meeting with City Manager and key staff
to develop a needs assessment for the City.

ii. Review and inventory all City social media sites (both authorized and
unauthorized social media sites). included but not limited to. Facebook
Instagram. Twitter. Youlube. Linkedln and the City website.

iii. Assess the activity of all of the City social media sites. Report the current
activity levels to city staff and make recommendations on how to improve
the City’s presence on social media.

iv, Make recommendations to staff on the consolidation of the various social
media sites to streamline the City’s messaging while retaining followers.

v. Assist City staff in the consolidation of those social media pages;
recognizing that some so-called “City” social media sites were created and
are maintained by private citizens.

vi. Assist City (as directed by contract officer) with notifying those persons
responsible for social media sites on the internet that are unauthorized to
use the City” logo or refer to their page as “Cit of Carson” and inform
them remove the City logo and to change the name of their page.

vii.Post updates to City social media site(s) once a week in a clear, concise
and consistent manner, with approval by the City’s Public Information
Administrator of all message content prior to posting.

viii.Consultant to utilize City’s evergreen content (i.e.. stories that are alwas
of interest and/or relevant to City residents) to develop additional
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messaging in between weekly posts or to be used when weekly content is
not available.

ix. Consultant to increase Carsons online presence by utilizing facebook’s
Boost Post option.

IL As part of the Services, Consultant will prepare and deliver the following tangible
work products to the City:

A. Submit monthly status progress reports to the Public Information Administrator
and Information Technology Manager.

B. Weekly reports as walTanted or as deemed reasonably necessary by the Consultant
or the Public Information Administrator.

C. Submit a final summary memo for FY 2018/19 to the Public information
Administrator and Information Technology Manager by November 15, 2018, or
sooner as directed by the City Manager or Contract Officer if services under this
Agreement have been concluded.

III. In addition to the requirements of Section 6.2, during performance of the Services,
Consultant will keep the City updated of the status of performance by delivering
status reports upon request from the City Manager or the Contract Officer.

IV All work product is subject to review and acceptance by the City, and must be
revised by the Consultant without additional charge to the City until found
satisfactory and accepted by City

V. Consultant will utilize the following personnel to accomplish the Services:

Brian Ross Adams, Sole Proprietor

Sb



EXHIBIT “B”

SPECIAL REQUIREMENTS
(Superseding Contract Boilerplate)

1. Section 3.4. Term. is amended to read as follows (new text is identified in bold italics,
deleted text in strike throuah).

Unless earlier terminated in accordance with Article 7 of this Agreement, this
Agreement shall continue in frill force and effect until completion of the services but not
exceeding ene (1) yearsfive (5,) months from the date hereof, except as otherwise provided in
the Schedule of Performance (Exhibit “D’).’

C-i
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EXHIBIT “C”

SCHEDULE Of COMPENSATION

I. Consultant shall be compensated monthh at the rate of 54,900 per month in
accordance with Section 2.2 of this Agreement.

RATE TIME DESCRIPTION Of SERVICES

A. $49OO per month Increasing the City’s online social media
presence and recommend and assist in
consolidating multiple social media sites
related to the City of Carson

II. The City will compensate Consultant for the Services performed upon submission of
a valid invoice, in accordance with Section 2.2. Each invoice is to include:

A. Line items for all the work performed and the number of hours worked.

IlL The total compensation for the Services shall not exceed S24,500, as provided in
Section 2.1 of this Agreement.



EXHIBIT ‘D”

SCHEDULE OF PERFORMANCE

I. Consultant shall perform all Services timely in accordance with the following
schedule:

A, All Services (and specific tasks comprising the Services) will be performed by the
deadlines provided by City Manager and/or the Contract Officer, such deadlines to be
reasonable.

IL Consultant shall deliver the following tangible work products to the City by the
following dates.

A. Submit monthly status progress reports summarizing work and recommendations
for subsequent month(s) to the Public Information Administrator and staff.

B. Submit a final summary memo for FY 201$l9 to the Public information
Administrator and Information Technology Manager by November 15, 2018, or
sooner as directed by the City Manager or Contract Officer if services under this
Agreement have been concluded.

III. The Contract Officer may approve extensions for performance of the services in
accordance with Section 3.2.
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ACcR13 CERTIFICATE OF LIABILITY INSURANCE

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITiONAL INSURED provisions or be endorsed,
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement, A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER 1ACT Anna Soto-Long
Tower Insurance Associates, Inc. PHONE FAX

LALC,N5.Eeti__(3103-61014244 Overland Avenue E-MAIL
. ADDRESS: Anna@Tower90230.comCulverCity, CA 90230

. NSURERI5I AFFORDING COVERAGE NAIc #License#: 0229561
INSURERA: Sentinel lnsurncecompany

INSURED
INSURERS

Brian RossAdams
, INSURERC:

DBA: Trusted MessengerMarketing
2170 Century Park E Apt 1601

INSURER ELos Angeles CA 90067
INSURER F

COVERAGES CERTIFICATE NUMBER: 00000000-0 REVISION NUMBER: 2
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED NOTWITHSTANDING ANY REOUIREMENT TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WTH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SiJBJECT TO ALL THE TERMS
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS

INSR ADDL SUBR POLICY EFF POLICY EXP
LTR TYPE OF INSURANCE INSD wvo POLICY NUMBER IMMIDDIYYYY1 IMMIDDñ’YYYl LIMITS

A X COMMERCIALGENERALLIABILIr( Y 72SBMBBI6O8 02113/2018 0211312019 RACHCCCURREJcE 5 1,0001000
c— -- ° X occ

C
e 1,00Q000

VVVVVVVVVVVVVVV V VEDEXPIAyoepcrsocI s 10,000
PERSDNAL&ADVIN UPY 1 000,000

DEN L COREGATE U’ EAP ES PER CENERAL AOGREGTE 2,000,000
X PD ICY PRD

oc PRODUCTS COMPOPSOC s 2,00Q0O0
OOHR

A AUTOMOBILELIABILITY Y 72SBMBBI6O8 02/13/2018 02/13/2019
COMBINEDSING S IM s OOQ000

V ANY AUTO OVDD:CY INJURY Pc, pesoc: S
DIJD CH2 C

DSOI
HRED NON-OOJNED ‘POPERTY DAMAOEX A-’CSONU/ X OS ONLY For acc:der’t

UMBRELLA LIAB

EXCESS LIAB O,MSNTUDE SOGPEOK°E S

DED RETENVONS 5
WORRERS COMPENSATION PER 0TH-
ANDEMPLOYERS LIABILITY

,,.

ANY PRDPRIETDR!PARTNEWEXE UT VE EL EACH ACCIDENT
OFFICER MEMSER EXCLUDEO’ N/ A
IMa dot rye NHI L DISEASE EA StIR DYE,,. S
Ilyes descobeunder
DESCRIPTION OF OPERATIONS beluw EL DISEASE - POLICY UMIT 5

A Professional Liab 72SBMBBI 608 02/13/2018 02113/2019 Occurrence/Agg 1,000,000

DESCRIPTION OF OPERATIONS I LOCATIONS I VEHICLES IACORD 101, Additional Ren,orks Schedule, may be attached if moore space is required/
City of Carson are Additional Insured per the Business Liability Coverage Form SS0008 attached to p0Iicy72SBMBB1 608.
Primary and Non-Contributory coverages and Waiver of Subrogation apply as stated in Form SS0008.

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED INCity of Carson ACCORDANCE WITH THE POLICY PROVISIONS.

701 E. Carson Street
Carson, CA 90745 AUTHORIZED REPRESENTATIVE

(ASL)

DATE (MMIDDITYYY/

06/08/2018

© 1988-2015 ACORD CORPORATION. All rights reserved.

ACORD 25 (2016103)
V The ACORD name and logo are registered marks of ACORD

PrInted by ASL or June 08, 2018 at 1036AM



Form •
(Rev December 2014j
Department of toe Treasu
Internal Revenue Service

5)

5)

C
0
U,

sac

C,,
Ga
Ga.

U)
a)
a)

CD

I.fI Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 1 Social security number
backup withholding. For individuals, this is generally your social security number (SSN). However, for a [resident alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other O6 — 72 — 139
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a I
TlNonpage3. or
Note, if the account is in more than one name, see the instructions for line 1 and the chart on page 4 for Employer identiticat on number
guidelines on whose number to enter.

1fliIII Certification
Under penalties of perjury, I certify that:
1 The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because: (a) I am exempt from backup withhoiding, or(b) I have not been notified by the Internal RevenueServce (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or fc) the IRS has notified me that I amno longer subject to backup withholding; and

3 I am a U.S. citizen or other U.S. person (defi
4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.
Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholdingbecause you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgagenterest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), andgenerally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See theinstructions on page 3.
Sign Signature of 12%_,é._ Date 6/9/2018Here u.s. person

General Instructions • Form 1098 (home mortgage interesti. 1098-F Istudent loan nterest). 1098-T
Ituition)

Sect.ion references are to the !nternai Revenue Code unless otherwise noted. • Farm 1099-C (canceled debti
Future developments lnformation about developments affecting Form W-9 (such • Form 1 099-A (acquisition or abandonment of secured property)as legislation enacted after we release it) is at www.irs.gov/M9

Use Farm W 9 Only if you are a U S person lincluding a resident alieni. toPurpose of Form provide your correct TIN.
An :n.ovrdua or ent%y lhorm W 9 requesterl who ‘a required to fi:e an :nforrnation (1 you do not return Form W-9 to the requester with a TiN you might be subject
return w th the RS must obtain your correct taxpayer identification number (TIN) to backup withholding. See What is backup withholding? on page 2
whch may be your socal security number (SSN), individual taxpayer identification By signing the tilled-out form, you:number (ITINI, adoption taxpayer identification number lATlNl, or employer 1 Certify that the TIN you ate giving is correct (or you are waiting for a numberden.tTcation number lElN). to report on an ,ntormation return the amount paid to to be issuediyou, or otner amount reportable on an nformation return. Examples of information
returns include but are not ‘Imited to. the to/owing. 2 Certify That you are not subiect to bacup withho’ding. or
• Form 1 099-tNT (interest earned or paidl 3. Claim exemption from backup withholding if you are a U S. exempt payee. If

applicable, you are also certifying that as a U.S. person, your allocable share of• Form 1 099-DIV (dividends, including those from stocks or mutual funds)
any partnership income from a U.S. trade or business is not subiect to the• Form 1099-MISC ivarous types at income, prizes, awards or gross proceeds) withholding tax on foreign partners share at effectively connected income, and

• Form 1099-8 (stock or mutual fund sales and certain other transactions by 4 Certify that FATCA code(sl entered on this form ft anyl indicating that you arebrokersl exempt from the FATCA reporting, is correct. See What is FATCA reporting? on
• Form 1099-S lProceeds from real estate transactional page 2 for further information.
• Form 1 099-K lmerchant card and third party network transactionaI

Cat, No. 10231X Form W—9 (Rev. 12-2014)

Request for Taxpayer
denUfcaton Number and Certiflcaton

1 Name (as shown on your income tax retumi Name ‘a requred on this me; do not -cave tha ire bank
Brian Ross Adams

Give Form to the
requester. Do not
send to the IRS.

2 Business name/disregarded entity name, if different from above
Trusted Messenger Marketing

3 Cneck appropriate box for federal tax classification; check ony one of the to lowing seven boxes: 1 4 Exemptions (codes appiy only to
1

, r—i .. r—n .. . . . . r .. certain entities, not individuals; seej indiv:dua/soie proprietor or ,,j C rorporation j S Corporation Pannarsnip U Trust/estate instructions on page 3):single-member LLC
Ex t cod taLimited liability company. Enter the tax classification (C=C corporation, 5=5 corporation, P=paftnerahip)

amp payee e1i ny

_________

Note. For a sing c-member I_LC that is disregarded, do not check LLC; check the appropriate box in the ‘me above for Exemption from FAICA report.ng
the tax c;assification of the sing e-member owner, code (it any)

___________________

Other (see instructions) jpf ins to sroor,ts . mnta,000 cOtsiOe no u

Requester’s name and address IoPtionall

7 List account number(s( here optionsl(
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Note. f you are a U S person and a requester gives you a form other than Form
W 9 to reouest your TIN you must use the requesters form ft is substsntia y
a’mi ar to tha Form W9

Definition of a U.S. person. For federa tax purooses. you are considered a U S.
person if you are

An ndvidus who a aU S ctzen orU S residents en:
• A partnershio corporat on. company or association created or organIzed In the
Un ed States or .cder the sos of the United States.
• An estate Iother tvan a foregn estatel. or
• A domest c trust (as de ned in Regu ations sect:on 30; 7701.7)
Special rutas for partnerships. Partnerships that conduct a trade or business in
the United States are generally required to pay a withholding tax under section
‘446 on any fore gn partners share of effectively connected taxable income from
such busness Further in certain cases where a Form W 9 has not been receivec
the rules under section 1046 require a partnership to presume that a partner isa
fore gn person and pay the section 1446 withholding tax Therefore, if you are a
U S person that s a partner n a partnership conducting a trade or business in the
Un:ted States, provide Form W 9 to the partnership to estabish your U S status
and avoid sect:on 1446 w’thbolding on your share of partnership income.

in the cases below, the fo lowing person must give Form W 9 to the partnersh p
for purposes of estabtsbng its U S status and avoiding withho ding on its
i ocab e share of net income from the partnership conducting a trade or business
in toe United States.

In the case of ad sregarded entity with a U S owner, the U S owner of the
disregarded ent ty and not the entity:

In the case of a grantor trust with a U S grantor or other U S owner general y
the U S grantor or other U S owner of the grantor trust and not the trust; and
• In the case of a U S trust (other than a grantor trust), the U 5 trust (other than a
grantor trust) and not the beneficiaries of the trust
Foreign person. If you are a foreign person or the U S branch of a foreign bank
that has elected to be treated as a U.S person, do not use Form W 9 Instead, use
the aopropriate Form W 8 or Form 8233 (see Pub ication 515. Withholdng of Tax
on Nonres dent Al,ens and Foreign Entities).
Nonresident alien who becomes a resident alien. Genera y, only a nonresident
alan individual may use the terms ot a tax treaty to reduce or eliminate U S tax on
certa n types of 000me. However, most tax treaties contain a provision known as
a saving clause Exceptions specified n the saving clause may permif an
exemption from tax to continue for certain types of income even after the payee
has otherwise become a U S resident a en for tax purposes

it you are a U S resident alien who is relying on an exception contained in the
saving cause of a tax treaty to claim an exemption from U S tax on certain types
of income, you must attach a statement to Form W-9 that specifies the folowing
fve tems.

1 The treaty country Genersily this must be the same f testy under which you
cia med exempton from tax as a nonresident alien

2 The treaty art dc addressing the Income
3. The artcie nurroer (or ocat on) in the tax treaty that contsns the savIng

cause and ta exceptona

4 The type and amount of ‘ncome that qualifies for the exemption from tax
5 Suffic ent facts to just fy the exemption from tax under the terms of the treaty

article.

Example. Article 20 of tne U 5.-China income tax treaty alows an exemption
tram tax for schoarsnip ‘ncome rece ved by a Chinese student temporarily present
n the United States. Under U S law this student wi I become a resident alien for

tax purposes f his or her stay in the United States exceeds 5 calendar years
However, paragraph 2 of the first Protocol to the U S China treaty (dated Apri 30
‘980) slows the pray siocs of Article 20 to contnue to appiy even after the
Chnese stjdent becomes a resident a.ien of the United States. A Chinese studen’
who quasfies for this except on (under paragraph 2 of the f rat protocol) and is
relying on this except on to c aim an exemptIon from tax on his or her scho arship
or tel owship income would attach to Form W 9 a statement that inc odes the
nformat’on descr:bed above to support that exemptior

if you are a nonresident slen or a foreign entity. g ie the rqstr the
sppropr’ate comp meo Form W 8 or Form 8233

Backup Withholding
What is backup withholding? Persona makIng certa n payments to you must
under certa n condit ona withhold and pay to the IRS 28% of such payments This
is called ‘backup withho ding’ Payments that may be subject to backup
w thho ding nclude interest tax exempt interest, d vidends broker and barter
exchange transactions, rents, rays ties, nonemployee pay. payments made n
sett ement at payment card and third party network transactions, and certain
payments ‘row fishing boat operators Real estate transactions are not subject to
backup withho ding

You wil not be sub ect to backup withhoding on payments you receive if you
give the reouester your correct TN, make the proper certifications, and report al
your taxable nteres and d ‘i’dends on your tax return
Payments you receive will be subject to backup withholding if:

You do no turn sh your T:N to the requester
2 You oo not cert fy your TN when required (see the Part 1 nstructions on page

3 ‘or detaIs)

3 The IRS tels the requester that you furnished an ncorrect TIN,
4 The RS tells you that you are subject to backup wifhho ding because you did

not report a your interest and dividenoa on zour fax return ‘for reportsb:e merest
and dividends on y), or

5 You do not certify to the requester that you are not subject to backup
withholding under 4 above (for reportab e interest and d vidend accounts opened
after 1983 on yi

Certain payees and payments are exempt from backup withho dog See Exempt
payee code on page 3 ard the separate Instruct ons ‘or the Requester of Form
W-9 for more information

Also see Special rules for parznersh ps above

What is FATCA reporting?
The Foreign Account Tax Camp iance Act IFATCAI requires a part cipst ng foreign
financial institut’on to report al United States account ho ders that are specified
United States persons Certain payees are exempt from FATCA reporting See
Exemption from FATCA reporting code on page 3 and the Instructions for the
Requester of Form W 9 for more information

Updating Your Information
You must provide updated information to any person to whom you claimed to be
an exempt payee if you are no longer an exempt payee and anticipate receiving
reportable payments in the future from this person. For examp e. you may need to
provide updated information if you are a C corporation that elects to be an S
corporation, or if you no longer are tax exempt In addition, you must furnish a new
Form W-9 if the name or TIN changes for the account; for example, if the grantor
of a grantor trust dies

Penalties
Failure to fumish TIN. If you fai to fumish your correct TIN to a requester, you are
subject to a penalty of $50 for each such fai ure unless your failure is due to
reasonable cause and not to wi ful neglect.
Civil penalty for false information with respect to withholding. f you make a
false statement with no reasonab e basis that results in no backup withho ding,
you are subject to a $500 penalty

Criminal penalty for falsifying information. Wi Iful y fa1sifying certifications or
affirmations may subject you to crirnins pena.ties including fines and/or
imprsonment

Misuse of TINs. If the requester discloses or ‘uses TINs in vio.ston of federal am
the requester may be subject to civil and crimins penalties

Specific Instructions
Line 1
You must enter one of the fo’lowing on this line, do not eave this joe blank The
name shou d match the name on your tax return

If this Form. W-9 5 tars ioint account, ist first, and then circle, the name of the
person or entity whose number you entered in Part I o Form W 9

a. Individual, Generally enter the name shown on your tax return If you have
changed your ast name without informing the Social Security Administration (SSAj
of the name change, enter your first name, the ast name as shown on your social
security card, and your new last name
Note, TIN applicant: Enter your ndviduai name as it was entered on your Form
W-7 application, line 1 a This should also be the same as the name you entered on
the Form 1040/1 040N1 O4OEZ you filed with your application

b. Sole proprietor or Single-member LLC. Enter your individua name as
shown on your 1040/1 040N1 O4OEZ on line 1 You may enter your business, trade
or “doing business as’ (DBA) name on line 2

c Partnership, LLC that is not a single-member LLC, C Corporation, or S
Corporation. Enter the entity a name as shown on the entity a tax return on inc 1
and any business, trade, or BRA name on line 2

d. Other entities. Enter your name as shown on required U S federal tax
documents on line 1 Ths name should match the name shown on the charter or
other ega document creating the entity You may enter any business, trade or
DBA name on line 2.

e. Disregarded entity. For U S federa tax purposes an entity that is
disregarded as an entity separate from its owner is treated as a “disregarded
entity” See Regulations section 301 7701 -2(c)(2)(ti) Enter the owners name on
line 1 The name of the entity entered on line 1 should never be a disregarded
entity The name on line 1 should be the name shown on the income tax return on
which the income shoud be reported For example, ifs foreign LLC that is treated
as a disregarded entity for U S federal tax purposes has a single owner that is a
U S person the U S owners name is required to be provlded on inc 1 If the
direct owner of the entity is also a disregarded entity, enter the first owner that s
not disregarded for federal tax purposes Enter the disregarded entity a name on
me 2 “Business name/disregarded entity name ‘If the owner of the disregarded
entity is a foreign person, the owner must complete an appropriate Form W-8
instead of a Form W-9 This i5 the case even f the foreign person has a U S TIN.

qL
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Line 2
you have a bs ness narre trade rame DBA name or d’sregarded entity sme

you may eter t or ,ne 2

Line 3
Check the appropriate box r me 3 for the U S federa tax c assification of the
person whose name ‘s entered or ne 1 Check or y one box in line 3
Limited Liability Company fLLC). If the name on ne 1 is an L LC treated as a
partnersh p for U S federal tax purposes check the im,ted t ab ity Company’
box and enter P’ in the space provideo f the LLC has tied Form 8832 or 2553 to
be taxed as a corporahor check the ‘ im ted Liab ity Company’ box and in the
space provided enter ‘C’ “or C corporation or “S’ for S corporation fit is a
s r’g’e member LLC that s a disregarded entity, do not check the “.Jmited Jabiiity
Company’ box, ‘nstead check the first box in line 3 “Individua,/soe proprietor or
angle member LLC

Line 4, Exemptions
lf you are exempt from backup withholding and/or FATCA reporting enter in the
appropriate space in ne 4 any code(s) that may appiy to you
Exempt payee code.
• Genera.ly, nd viduals (nc uding sole proprietors) are not exempt from backup
w thholding

• Except as provided be1ow, corporations are exempt from backup withho ding
for cena n payments ircludng interest and dividends
• Corporations are not exempt from backup withho ding for payments made in
sell ement of payment card or third party network transactions

Corporal one are not exempt from backup withho ding with respect to attorneys
fees or gross proceeds neid to attorneys, and corporations that provide medical or
health care sam ces are not exempt with respect to payments repollabe on Form
1099 MISC.

The following codes idertfy payees that are exempt from backup withhoiding
Enter the appropriate code in the space in line 4

1 An organ zation exempt from tax under sect on 501(a), any IRA, or a
custodal account under section 403(b))7) I the account satisfies the requirements
a” section 4Q1 (f)(2i

2—The Unted States or any of its agencies or instrjmen:a ties
3—A state the Distr Ct of Co umbia, a U S commonweaith or possession, or

any of tneir p0 itical subd v sions or instrumentalities
4—A foreign government or any of its politics subdivisions agencies, or

rstrumertstit as

5—A corporaton

6—A des er ;n securres or commodities required to regster in the United
States, the District of Co umbia, or a U S commonwealth or possession

7—A futures commias on merchant registered with the Commodity Futures
Trading Commission

8 A real estate nves:ment trust

9—Ar entity registered at ai times during the tax year under the nvestment
Company Ac’ of 1940

10—A common trust funo operated by a bank under section 584)a)
1 —A finarcial nstitut on
12—A m,odleman known ‘n the nvestment commun ty ass nominee or

custod’an

13—A trust exempt from tax under section 664 or described in section 4947
The follow ng chart shows types of payments that may be exempt from backup

w thhoiding The chart app es to the exempt payees listed above. 1 through 13

IF the payment is for... THEN the payment is exempt for.

nterest and dv dend payments Al exempt payees except
for 7

BroKer trarsacrior’s Exempt payees 1 through 4 and 6
through 11 and a C corporations S
corporal otis must not enter an exempt
payee code because they are exempt
only for sales of noncovered securities
acquired prior 102012

Barte exchange transact or’s and Exempt payeex 1 through 4
pa’ronage div dends

Payments over $600 required to be Generaliy, exempt payees
recoded and direct sales over $5 000 1 through 5”

Payments maoe n sellemert of Exempt payees 1 through 4
payment card or th ro party r’etwork
transact ons

See Form 1099-M’SC Misceilaneous ‘ncome, and its ‘nstrucrions

- llowever. the fo owing payments made to a corporation and reporab’e or Form
1099-MISC are not exempt from backup wthho dirg. medica and heath care
payments, attorneys fees, gross proceeds paid to an attorney reportab e under
section 6045(t, and payments for servces paid by a federa executive agency

Exemption from FATCA reporting code. The fotow ng codes identify payees
that are exempt from reporting under FATCA. These codes app y to persona
submtting this form for accounts maintained outside of the United States by
certain foreign financ,a( institutions Therefore, if you are on y submitting tbia form
for an account you hod in the United States, you may eave this field blank
Consult with the person requesting thia form if you are uncertain if the financie
institution is subject to these requirements A requester may indicate that a code is
not required by providing you with a Form W-9 with Not App’icabie” (or any
simiar indication) written or printed on the me for a FATCA exemption code

A—An organization exempf from tax under section 501(a) or any individual
ret rement pan as def ned in section 7701 (a)(37)

B—The United States or any of its agencies or instrumenta ities

C—A state, the Dstrict of Co umbia, a U.S commonwea th or possession, or
any of their po’iticai subdivisions or instrumentalities

D—A corporation the stock of which is regu any traded on one or more
estab ished securities markets, as described in Regulations section
11472 1)c)(1)(i)

F—A corporation that is a member of the same expanded affi.iated group as a
corporation described in Regulations section 1 1472 1(c((1)(i)

F—A desier in securities, commodities, or derivst’e financial instruments
(inc uding notions principal contracts, futures, forwards, and options) that is
registered as such under the laws of the United States or any state

G —A real estate investment trust

H—A regulated investment company as dehned section 851 or an entity
registered at a I times during the tax year under the investment Company Act of
1940

I—A common trust fund as defined in section 584(a)
J—A bank as defined in section 581
K—A broker

L—A trjst exempt from tax under section 664 or described in Section 4947(aj(1 I
M —A tax exempt trust under a section 403(b) plan or section 457(g) p an

Note. You may wish to consuit with the financial institution requesting this form to
determine whether the FATCA code and/or exempt payee code should be
completed

Line 5
Enter your address (number, street, and apartment or suite number) This is wnere
the requester of this Form W 9 wi mail your nformation returns

Line 6
Enter your c fy. state, and ZP code

Part I. Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box, If you are a resident a len and you do not
have and are not eigible to get an SSN, your TN is your IRS individual taxpayer
identification number (ITIN) Enter it in the social security number box If you do not
have an TN, see How to get a TIN below

if you are a sole proprietor and you have an FiN, you may enter either your SSN
or EN. However, the IRS prefers that you use your SSN

If you are a single member LLC that is disregarded as an entity separate from its
owner (see Limited Liability Company (LLC) on this page), enter the owner’s SSN
(or YIN, if the owner has one) Do not enter the disregarded entity’s FIN, lithe LLC
is cassified as a corporal on or partnership, enter the ant fy’s FiN.
Note. See the chart on page 4 for further c anification of name and TlN
combinations

How to get a TIN, If you do not have a TIN app y for one mmediately To app y
for an SSN, get Form SS 5 Application for a Social Security Card, from your local
SSA office or get this form online at www.ssa gov You may a so get this form by
ca .ing 1 800772_1213 Use Form W-7. App (cation for IRS ndividua. Taxpayer
dentification Number, to apply for an ‘TN, or Form SS-4, Appucation for Empoyer
Identification Number, to app’y for an YIN You can app y for an FIN onnne by
accessing the IRS website at wwwirs.gov/businesses and clicking on Empoyer
Identification Number (EIN) under Starting a Business You can get Forms W-7 and
SS-4 from the IRS by visiting IRS gov or by ca lng 1 800-TAX-FORM
Il 800-829-3676).

If you are asked to complete Form W-9 but do not have a TIN, appIy for a TIN
and write “Applied For” in the space for the TIN, sign and date the form, and give it
to the requester For ‘nterest and dividend payments, and certain payments made
with respect to readily tradab e instruments genera ly you will have 60 days to get
a TIN and give it to the requester before you are subject to backup withholding on
payments. The 60-day me does not apply to other types of payments You wi be
subject to backup withhoding on at such oayments until you provide your TIN to
the requester

Note, Entering “Applied For’ means that you have already app ied for a TIN or that
you intend to app y for one soon

Caution: A disregarded U S entity that has a foreign owner must use the
appropnate Form W-8. 93
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Part U. Certification
o es”so: Sr totem tb’o dig agent that yo. are a u S. person, or res,dent a len,
s’gn Form W-9 You ray Dc requested to sign by the witbo ding agent even
teme 1 4 or 5 beow rid care otherwse

For a ont account on y the person whose TN a shown n Part shou’d $ gn
‘w’e” req0 red) ri the case of a dsregarded ent ty the person ident’fied on “ic 1
must sign Exempt payees see Erempf payee code earher
Signature requirements. Compete the certlfication as ind.cated in tarns 1
:1-rough 5 be’ow

interest, dividend, and barter exchange accounts opened before 1984
and broker accounts considered active during 1983. You must give your
correct TIN but you do not have to sign the certificat on

2. Interest, dividend, broker, and barter exchange accounts opened after
1983 and broker accounts considered inactive during 1983. You must sign the
cert,f cation or osckup wthholding wil’ apply If you are subject to backup
w thnoid:ng and you are merely providing your correct TIN to the requester, you
rn-as: cross out item 2 ‘n the certification before sigring the form

3. Real estate transactions. You must sign the certification You may cross out
tern 2 of the certification.

4. Other payments. You must give your correct T1N, but you do not have to sign
the certification unless you have been notified that you have previous y given an
incorrect TIN Other payments” include payments made in the course of the
requester’s trade or business for rents, royalties goods (other than bi s for
merchandise), medical and health care services (inc uding payments to
corporations), payments to a nonemp’oyee for services, payments made in
sett ement of payment card and third party network transactions, payments to
certa n fisning boat crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations).

5 Mortgage interest paid by you, acquisition or abandonment of secured
property, cancellation of debt, qualified tuition program payments (under
section 529), IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must g Va your correct TiN, but you
do not have to s!gn the cert.fication.

For this type of account: Give name and SSN of:

1 nd vduaI The ind’vidua,
2 Two or more ndiv’duals (joint The actual owner of the account or,

account) if combined funds, the f’rst
indvid.aai on the account

3 Custodian account of a minor The minor’
(Un form G ft “o Minors Act)

4 a The usual revocab a savings The grantor trustee
trust (grantor s also trustee)
b So,cal:ed trust account that is The actual owner’
not a egal or vsi d trust under
sta-e aw

5 Sole propr etorship or disregarded The owner’
entity owned by an mdiv dual

6 Grartor trust F ing under Optional The grantor”
Form 1099 Filing Method 1 (see
Regu’at arts secton 1 671-4(b)l2l(i)
lAl)

For this type of account: Give name and BIN of:
7 D sregarded entity not owned by an The owner

ndiv dual
8. A valid trust, estate, or pension trust Legs entity
9 Coroorat.on or ._C elect’ng The corporst on

coroorate status on Form 8832 or
Form 2553

‘0 Associaton, cab, rel g.m.is, Tne mganizaticn
char tab e, educat ona or ether tax
exempt organ zst,on

1” Partnership or wait, member t C The partnership
12 A broker or registered nominee The broker or nominee
13 Account with the Department of The public entity

Agrculture n the name of a pubic
ent’ty (such as a state o” ocsl
government school district, or
pr son) that rece yes agricultura
program payments

14 Grantor trust filing under the Form The trust
104’ Fling Methoo or the Options
Form 1099 Ftlng Method 2 (see
Regaiation.s sect on 1 671-4(b)(2((it
81) J

YOu run sha’.s your r4’udvs rams and jcu nay 350 erter 0Cr bus ness Cr 084 name or
we Eus “coon are asregurded art ty name ne You may use eli-er 103r SSN or EN “

ay cne bat the CS encourages you to se Jour SSN
St rrnt and circe me rare Ci the trio”, esiaw or pens on mm ‘cc ‘or “irish the TN of the

persona representat veer trustee cress the ega entity tsef not desisnated s we account
tt e ) A so see Spec’s! men for partrerohtpn on page 2

‘Note Grantor aso ‘us pro ide a °orri’ W 9 to Irustee of

Note, if no name s circled when more than one name is latch, the number wit be
considered to be that of the first name sled

Secure Your Tax Records from Identity Theft
‘dentity theft occurs when someone uses your personal information such as your
name, SSN or other identifying information without your permission to commit
fraud or other crimes An identity thief may use your SSN to get a job or may fi e a
tax return using your SSN to receive a refund

To reduce your risk

Protect your SSN

Ensure your amp oyer is protecting your SSN, and
Be careful when choosing a tax preparer

If your tax records are affected by identity theft and you receive a notice from
the IRS, respond right away to the name and phone numoer printed on the IRS
notice or letter,

If your tax records are not currently affected by identity theft but you think you
are at risk due to a oat or stolen purse or wallet, questionable credit card activity
or credit report, contact the IRS identity Theft Hot’ine at 1 800-908 4490 or submit
Form 14039.

For more information, see Publication 4535 Identity Theft Prevention and Victim
Assistance

Victims of ident ty theft who are experiencing economic harm or a system
probers, or are seeking help in resolving tax prob’ems that have not been reso’ved
through normal channels, may be eligible for Taxpayer Advocate Service (TAO)
assistance You can reach TAO by ca ling the TAS to I-free case intake tine at

-877-777-4778 or TTY/TDD 1 -800-82g405g
Protect yourself from suspicious emails or phishing schemes. Phishing is the
creation and use of email and websites designed to mimic legitimate business
emails and websites The most common act is sending an email to a user false y
c aiming to be an established legitimate enterprise in an attempt to scam the user
into surrendering private information that will be used for identity theft

The IRS does not initiate contacts with taxpayers via emai’s Also, the IRS does
cot request persona. detai ed information through email or ask taxpayers for the
PIN numbers, passwords, or simi ar secret access information for their credit card,
bank, or other financial accounts

If you receive an unso cited email claiming to be from the IRS, forward this
message to phishing@irs.gou. You may also report misuse of the IRS name, ogo,
or other IRS property to the Treasury Inspector Genera’ for Tax Administration
ft IGTA) at 1 -800-366-4484 You can forward suspicious emai;s to the Federal
Trade Commission at. spam@uce.gov or contact them at www.ffc.gov/idtheft or
1 -877-lOThEn’ 11-877-438-4338)

Visit IRS goit to learn more about identity theft and how to reduce your risk

Privacy Act Notice
Sect on 6109 of the ‘nternai Revenue Code requires you to provide your correct
TIN to persons (inc uding faders agencies) who are required to file nformation
returns with the IRS to report interest, dividends, or certain other income paid to
you; mortgage interest you paid; the acquisition or abandonment of secured
property, the cancellation of debt; or contributions you made to an IRA, Archer
MSA, or HSA. The person collecting this form uses the information on the form to
file information returns with the RS, reporting the above information. Routine uses
of this information ‘nclude giving it to the Department of Justice for civil and
criminal It.gation and to cities, states, the District of Colurnb a. and U.S
commonwealths and possessions for use in administering their iaws The
information also may be disc osed to other courtries under a treaty to federa and
state agencies to enforce civi and criminal laws, or to federa’ aw enforcement and
intelligence agencies to combat terrorism You must provide your TN whether or
not you are required to file a tax return Under section 3406, payers must general y
withhold a percentage of taxabie interest dividend and certain other payments to
a payee who does not give a TIN to the payer Certain penalties may also app y for
prov’ding false or fraadu ent ntormation

What Name and Number To Give the Requester

st “ rst and c roe the name of “he person whose suwber you Iurnish tory see person on a
sri account ran an SSN hat oernon’s number must be tumshed

c rc e ire minor s name and “urnish the m nor SSN qq


