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EXHIBIT (9): FY 2023-2024 POSITION ADDITIONS/RECLASSIFICATION REQUESTS

OLD POSITION

Risk
Management
Specialist

Administrative
Secretary

NEW POSITION

Risk
Management
Analyst

Administrative
Specialist

Treasury
Analyst

JUSTIFICATION
The proposed Risk Analyst will focus primarily on employee
and resident safety issue including training, compliance,
accident investigations and will be responsible for operation of
the safety committee. The incumbent will be able to take
ownership of a key risk area, namely safety.
This position will create and public relevant, original, high-
quality content for all social channels and ads; create and edit
engaging social videos; assist in implementing overall social
media strategy; develop and maintain a content calendar and
regular publishing schedule; manage all social advertising
campaigns; provide reports on social media engagement
metrics and analytics and recommendations to improve
interactions; engage in community management and active
social listening to connect with those talking about relevant
topics; stay up to date with current social media trends and
current events.
Performs journey level professional treasury work in the areas
of financial transactions, bond creation, custodial accounts,
special deposits, city event accounting, event attendance and
reporting, treasury systems training and performs related
duties as required.
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